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CITY OF NEWTON, MASSACHUSETTS

PURCHASING DEPARTMENT
purchasing@newtonma.gov
Fax (617) 796-1227

March 28, 2011
ADDENDUM #1

INVITATION FOR BID #11-70

| Grass Cutting & Trimming, Removal of Leaves, Mulching & Pruning of Shrubs I

THIS ADDENDUM IS TO: Answer the following Question:

Q1. Will the contractor be paid by unit cost/frequency?
Al. Yes
Q2. Last year you awarded all alternates. Will yolwbe doing the same this year?

A2. Yes
Q3. If you do the mulching will all sites be donat the same time?

A3. No
Q4. When will the work start?

A4. Approximately July 1, 2011 (this is a Friday)
Q5. Have there been any major changes from the kasontract to this one?

A5. No
Q6. Have the 2 grass mowing projects always beeaparate?

A6. Yes
Q7. Does the current contractor have both contrast?

A7.No
Q8. Is a Performance Bond required?

A8. No
Q9. What is the bid deposit requirement (via certiled check, bid bond, etc.)? 5%?
In reference to page 5 item 4.4 Should the bid depit reflect the base bid only or include the badeid
plus alternates?

A9. There is no bid deposit required for this bid.
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Q10. In reference to page 5 item 4.3, please comfirif only the bid form needs to include words and
figures or if the pricing schedule also has the samrequirement.

A10. Words and figures are required on the bid form only figures are required for the pricing
schedule

Q11. What are the requirements with respect to pedrmance/payment bonds for this contract?

All. No payment bond and no performance bond
Q12. Will the City of Newton use the base bid or ks bid plus alternates to determine lowest bidders?

Al12. Base bid + 3 alternates to determine lowestduer

All other terms and conditions of this bid remairchanged

PLEASE ENSURE THAT YOU ACKNOWLEDGE THIS ADDENDUM ON YOUR BID FORM
Thank you.
Rositha Durham

Chief Procurement Officer
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CITY OF NEWTON

PURCHASING DEPARTMENT

INVITATION FOR BID #11-70

The City of Newton invites sealed bids from Contoas for:

Grass Cutting & Trimming, Removal of Leaves, Mulchhg & Pruning of Shrubs
(38 Locations)

Pre-bid Conference: 10:30 a.m., March 24, 2011

Bid Opening: 10:30 a.m., March 31, 2011

at thePurchasing Department, Room 204, Newton City Halll000 Commonwealth Ave., Newton, MA 02459.
Immediately following the deadline for bids all biceceived within the time specified will be publiopened and read aloud

The general scope of this contract shall consigrags cutting and trimming, removal of leaves,ahinlg and pruning of shrubs at
thirty eight (38) sites throughout the City. Wathall also include removal of all debris includidgwned limbs, obvious large
weeds in pre-existing plant mulch beds, and remoi/hiter from pre-existing plant mulch beds inding areas that are to be cut
and trimmed before they are cut and trimmed, atagethe removal and legal disposal of all debeisegated in performance of
the work.

Contract Documents will be available on line atww.ci.newton.ma.us/bidsor for pickup at the Purchasing Department after
10:00 a.m., March 17, 2011 There will be no charge for contract documents.

All bids are subject to the provisions of M.G.L.dpiter 30B. The successful bidder will be requiregdrovide a Certificate of
Insurance demonstrating current coverage of the &y amounts set forth in the Project Manual

Award will be made to the responsible and resp@nkidder offering the lowest total price of thedasd and any accepted
alternates.

The contract term shall extend fralaly 1, 2011 through June 30, 201®ith the option, at the City’s sole discretioneidend

for 2 additional 1 year terms with no change todbstract price and terms and conditions. Theaserof each option to renew
shall be subject to appropriation and /or contiimmedf funding. If for any fiscal year or any p#inereof during the term of this
Agreement, funds for the discharge of the City'gatiions under this Agreement are not appropriatedl authorized, or funds so
appropriated and authorized are reduced or withalréven this Agreement shall terminate.

Bids must be submitted with one ORIGINAL and one C®Y.

All City of Newton bids are available on the Cityi&b site_www.ci.newton.ma.us/bidsInvitation for Bid. It is the sole
responsibility of the contractor downloading thesds to ensure they have received any and all atidprior to the bid opening.
Addenda’s will be available online within the ongl bid document as well as a separate file. olf gownload bids from the
internet site and would like to make it known thatir company has done so, you may fax the Punogdept. (617) 796-1227 or
email topurchasing@newtonma.geith your NAME, ADDRESSPHONE, FAXAND INVITATION FOR BID NUMBER.

The City of Newton will reject any and all bids wheequired to do so by the above referenced Gehaved. In addition, the City
of Newton reserves the right to waive any infortidi in any or all bids, or to reject any or ali®iin whole or in part) if it be in
the public interest to do so.

CITY OF NEWTON

Rositha Durham
Chief Procurement Officer

March 17, 2011
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CITY OF NEWTON

DEPARTMENT OF PURCHASING

INSTRUCTIONS TO BIDDERS

ARTICLE 1 - BIDDER'S REPRESENTATION

1.1

1.2

Each General Bidder (hereinafter called the "Bitidey making a bid (hereinafter called "bid") repeats that:
1. The Bidder has read and understands the @bvmccuments and the bid is made in accordancelitkr.
2. The Bidder has visited the site and is familih the local conditions under which the Worlstia be performed.

Failure to so examine the Contract Documents aerdagil not relieve any Bidder from any obligationder the bid as
submitted.

ARTICLE 2 - REQUEST FOR INTERPRETATION

2.1

2.2

2.3

2.4

2.5

2.6

Bidders shall promptly notify the City of any laiguity, inconsistency, or error which they mayodiger upon
examination of the Contract Documents, the sitd,laocal conditions.

Bidders requiring clarification or interpretatiof the Contract Documents shall make a writtejuest to the&Chief
Procurement Officeratpurchasing@newtonma.gav via facsimile (617) 796-1227. The City will avex such requests
if received FridayMarch 25, 2011at 12:00 noon.

Interpretation, correction, or change in the @t Documents will be made by Addendum which isdtome part of the
Contract Documents. The City will not be held agtable for any oral instruction.

Addenda will be emailed to every individual or fion record as having taken a set of Contract Doatsne

Copies of addenda will be made available for inipaat the location listed in the Invitation ford® where Contract
Documents are on file, in addition to being avdéainline atwww.ci.newton.ma.us/bids

Bidders downloading information off the internetbnste are soley responsible for obtaining any adderior to the bid
opening. If the bidder makes themselves knowhédRturchasing Dept., ptirchasing@newtonma.gawv via facsimile
(617) 796-1227, they shall be placed on the biddést. Bidders must provide the Purchasing Defth their company’s
name, street address, city, state, zip, phonegefaajl address arfi\VITATION FOR BID NUMBER #11-70 |.

ARTICLE 3 - MBE PARTICIPATION

3.1

3.2

Notice is hereby given that the Mayor’s Affiriivat Action Plan for the City of Newton, dated Dedmm 1999 is
applicable to all construction contracts in exas$10,000.00. A copy of this plan is on file aty®f Newton
Purchasing Department.

Notice is hereby given that the City of Newtomdtity/\Women Business Enterprise Plan dated DeegrhB99 and the
Supplemental Equal Employment Opportunity Anti-Disgnation and Affirmative Action Program is apltle to all
City contracts for goods and services in exce$56f000.00. Copies of these plans are incorpoiatdt bidding
documents.
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ARTICLE 4 - PREPARATION AND SUBMISSION OF BIDS

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

Bids shall be submitted on the "Bid Form" as appeip, furnished by the City.
All entries on the Bid Form shall be made by typ&wror in ink.

Where so indicated on the Bid Form, sums shaliXpeessed in both words and figures. Where theaadiscrepancy
between the bid sum expressed in words and theusidexpressed in figures, the words shall control.

Bid Deposits shall be submitted in the amount djgetin the Invitation for Bids. They shall be neapayable to the City
of Newton and shall be either in the form of castified check, treasurer's or cashier's chealeddy a responsible
bank or trust company, or a bid bond issued byatglicensed to do business in the Commonwealtlagsachusetts;
and shall be conditioned upon the faithful perfanoeby the principal of the agreements containgterbid.

Bid deposits of the three (3) lowest responsiblé eligible Bidders shall be retained until the exemn and delivery of
the Owner/Contractor agreement.

The Bid, including the bid deposit shall be enctbsea sealed envelope with the following plainlgned on the outside:
* GENERAL BID FOR:
* NAME OF PROJECT ANDNVITATION NUMBER
* BIDDER'S NAME, BUSINESS ADDRESS, AND PHONE NUMBE
Date and time for receipt of bids is set forthhe tnvitation for Bids.
Timely delivery of a bid at the location designasill be the full responsibility of the Bidder.

Bids shall be submitted with omeiginal and onecopy.

ARTICLE 5 - ALTERNATES

5.1

5.2

5.3

5.4

Each Bidder shall acknowledge Alternates (if)an Section C on the Bid Form.

In the event an Alternate does not involve anghéan the amount of the base bid, the Bidder swalhdicated by writing
"No Change", or "N/C" or "0" in the space providedthat Alternate.

Bidders shall enter on the Bid Form a single amhéor each Alternate which shall consist of theoant for work
performed by the Contractor.

The low Bidder will be determined on the bagithe sum of the base bid and the accepted ale=snat

ARTICLE 6 - WITHDRAWAL OF BIDS

6.1

6.2

6.3

Any bid may be withdrawn prior to the time desigrthtor receipt of bids on written or telegraphiquest. Telegraphic
withdrawal of bids must be confirmed over the Bidglsignature by written notice postmarked on doteethe date and
time set for receipt of bids.

Withdrawn bids may be resubmitted up to the timegleated for the receipt of bids.

No bids shall be withdrawn within thirty days, Salays, Sundays and legal holidays excluded, dfeepopening of the
bids.
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ARTICLE 7 - CONTRACT AWARD

7.1

7.2

7.3

7.4

7.5

The City of Newton will award the contract to tleevest eligible and responsible Bidder within thidyys, Saturdays,
Sundays, and legal holidays excluded after the iogesf bids.

The City of Newton reserves the right to waive arfgrmalities in or to reject any or all Bids iflie in the public
interest to do so.

As used herein, the term "lowest responsible aigibéd Bidder" shall mean the Bidder (1) whose isithe lowest of
those bidders possessing the skill, ability andgrity necessary for the faithful performance @ work; (2) who shall
certify that he is able to furnish labor that casrkvin harmony with all other elements of labor éoyped or to be
employed in the work; (3) who, where the provisiohsection eight B of chapter twenty-nine apphglshave been
determined to be qualified thereunder.

Subsequent to the award and within five (5) dagsii®ay, Sundays and legal holidays excluded, #feeprescribed
forms are presented for signature, the succesgfialeB shall execute and deliver to the City a Caettin the form
included in the Contract Documents in such numibeoanterparts as the City may require.

In the event that the City receives low bids imitilzal amount from two or more responsive and rasjibe Bidders, the
City shall select the successful Bidder by a bfiatection process such as flipping a coin or drgwimmes from a hat.
The low Bidders who are under consideration wilifgted to attend and observe the selection pgoces

ARTICLE 8 - TAXES

8.1

8.2

The Bidder shall not include in this bid any temposed upon the sale or rental of tangible pexisproperty in this
Commonwealth, such as any and all building matgrgipplies, services and equipment required tgtzimthe work.

The City is exempt from payment of the MassaetissSales Tax, and the Bidder shall not includesaifes tax on its bid.
The City’'s exemption Number is E-046-001-404.

END OF SECTION
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CITY OF NEWTON
DEPARTMENT OF PURCHASING

BID FORM #11-70

The undersigned, having familiarized him/hersethveill local conditions affecting the cost of wagrees to provide all
labor, materials, and equipment required to perfitrenservices specified in the documents includetié Project
Manual entitled:

GRASS CUTTING & TRIMMING, REMOVAL OF LEAVES,

MULCHING & PRUNING OF SHRUBS
38 LOCATIONS

for the contract price specified below, subjecadalitions and deduction according to the term$éi@fspecifications.

This bid includes addenda number(s)

The proposed contract price is as follows per tteched Price Schedules:
BASE BID (Grass Mowing & Trim)

ALTERNATE 1 (Leaf removal)

$
$
ALTERNATE 2 (Mulching) $
ALTERNATE 3 (Pruning) $

$

Option 1 — Total for Mulching

Option 2 — Total for Pruning $

COMPANY:

The quantities shown are estimates only. The I@€ggrves the right to adjust quantities of indieidmee species, as well
as the total quantity of trees planted in accordanmith its actual requirements during the conttaah. Any necessary
adjustments to the contract price will be madecitoadance with the unit prices bid above.

The undersigned has completed and submits heréwatfollowing documents:

Bid Form, 2 pages

Price Schedules, 4 pages

Bidder's Qualification Form and References, 2 pages
Certificate of Non-Collusion, 1 page

Ooodo
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E. The undersigned agrees that, if selected as cootrathe will within five days, Saturdays, Sundaysl legal holidays
excluded, after presentation thereof by the Citiefvton, execute a contract in accordance withelras of this bid. The
undersigned hereby certifies that s/he is ablerioigh labor that can work in harmony with all ateéements of labor
employed or to be employed on the work and that'slil comply fully with all laws and regulationgplicable to awards
made subject to M.GI. Chapter 30B.

The undersigned further certifies under the pezslif perjury that this bid has been made and dtéxrin good faith and
without collusion or fraud with any other persors ésed in this section the word "person” shall negnnatural person,
business, partnership, corporation, union, commjiitéub or other organization, entity, or grouprafividuals. The
undersigned further certifies under penalty of yigrihat the said undersigned is not presently ietddrom public
contracting or subcontracting in the Commonweatttian the provisions of M.G.L. Chapter 29, Secti®f Br any other
applicable debarment provisions of any other chragitéhe General Laws or any rule or regulationnputgated thereunder.

Date

(Name of General Bidder)

BY:

(Printed Name and Title of Signatory)

(Business Address)

(City, State Zip)

(Telephone) (Fax)

(E-mail address)
NOTE: |If the bidder is a corporation, indicate statenmiorporation under signature, and affix corporatd;sf a partnership,

give full names and residential addresses of athpess; if an individual, give residential addrégdifferent from
business address; and, if operating as a d/b/afgiMegal identity. Attach additional pages a&scassary.

END OF SECTION
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PRICING SCHEDULE

BASE BID: GRASS MOWING AND TRIMMING

Locations Mowing Cost Frequency Cost Per Year
1. Auburndale Library $ X 10 =%
2. Bonica Park $ X 9 =
3. Boys and Girls Library $ X 10 =
4. Chaffin Park $ X 10 =
5. Claflin Park $ X 9 =
6. Clark Park $ X 9 =
7. Comm. Ave. (including borders

along Newton Cemetery) $ X 10 =$
8. Cotton St. Cemetery $ X 3 =$
9. Cotton St. Cemetery borders $ X 9 =$
10.Cronin’s Cove X 9 =%
11.Eliot Memorial X 9 =$
12.Grove Hill Park X 9 =
13.Hannon'’s Property $ X 16 =%
14.Hartman Park $ X 9 =%
15.Health Department $ X 9 =%
16.Hyde Park $ X 9 =$
17.Jackson Homestead $ X 9 =%
18.Kenrick Park $ X 9 =%
19.Levingston Cove $ X 9 =%
20.Magni Park $ X 12 =3
21.Nahanton Park (borders around

gardens only) $ X 6 =%
22.Nahanton Park (field house)

and both entrance islands/areas) $ X 10 =$
23.Nahanton Park meadow X 1 =%
24.Newton Centre Green X 18 =
25.Newton Corner Islands $ X 9 =$
26.Nonantum Library $ X 100 =3
27.Paul Park $ X 9 =$
28.Piccadilly Square $ X 100 =3
29.Police Annex $ X 10 =%
30.Police Headquarters/Police Park X 1=%
31.River Street Cemetery $ 3 =%
32.Sawmill Brook Parkway $ X 9 =$
33.Senior Center $ X 10 =%

(Continued)
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Locations Mowing Cost Frequency Cost Per Year

34.Stearns Playground $ X 9 =%
(under construction)
35.Vietnam Memorial $ X 10 =%
36.Waban Library $ X 9 =$
37.Wellington Playground $ X 9 =$
38.Winchester St. Cemetery $ X 3 =$
TOTAL: Base Bid (Grass Mowing & Trimming) =$

Totals placed here must be carried over to Paradrdg” of the Bid Form

ALTERNATE ONE: LEAF REMOVAL

Locations Leaf Removal Cost Frequency Cost Per Year
1. Auburndale Library $ X 1 =
2. Bonica Park $ X 1 =
3. Boys and Girls Library $ X 1 =
4. Chaffin Park $ X 1 =
5. Claflin Park $ X 1 =
6. Clark Park $ X 1 =
7. Comm. Ave. (including border

along Newton Cemetery) $ X 1 =%
8. Cotton St. Cemetery (incl. borders) $ X 1 =$
9. Cronin’s Cove $ X 1 =
10.Eliot Memorial $ X 1 =%
11.Grove Hill Park $ X 1 =$
12.Hannon's Property $ X 1 =$
13.Hartman Park $ X 1 =$
14.Health Department $ X 1 =$
15.Hyde Park $ X 1 =%
16.Jackson Homestead $ X 1 =$
17.Kenrick Park $ X 1 =$
18.Levingston Cove $ X 1 =$
19.Magni Park $ X 1 =$
20.Nahanton Park (including field house

and both entrance islands/areas) $ X 1 =$
21.Newton Centre Green $ X 1 =$
22.Newton Corner Islands $ X 1 =%
23.Nonantum Library $ X 1 =$
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Locations Leaf Removal Cost Frequency Cost Per Year

24.Paul Park $ X 1 =
25.Piccadilly Square $ X 1 =
26.Police Annex $ X 1 =
27.Police Headquarters/Police Park  $ X =$
28.River Street Cemetery $ X 1 =%
29.Sawmill Brook Parkway $ X 1 =$
30.Senior Center $ X 1 =$
31.Stearns Playground $ X 1 =$
32.Vietnam Memorial $ X 1 =%
33.Waban Library $ X 1 =$
34.Wellington Playground $ X 1 =$
35.Winchester St. Cemetery $ X 1 =$
TOTAL: Alternate One (Leaf Removal) =$

Totals placed here must be carried over to Paradrdg” of the Bid Form

ALTERNATE TWO: MULCHING

Locations Mulching Cost Frequency Cost Per Year
1. Auburndale Library $ X 1 =
2. Bonica Park $ X 1 =
3. Boys and Girls Library $ X 1 =
4. Chaffin Park $ X 1 =
5. Claflin Park $ X 1 =
6. Comm. Ave. (including border

along Newton Cemetery) $ X 1 =%
7. Eliot Memorial $ X 1 =%
8. Hannon’s Property $ X 1 =$
9. Health Department $ X 1 =$
10.Hyde Park $ X 1 =%
11.Jackson Homestead $ X 1 =$
12.Magni Park $ X 1 =$
13.Nahanton Park (including field house

and both entrance islands/areas) $ X 1 =$
14.Newton Centre Green $ X 1 =%
15.Newton Corner Islands $ X 1 =%
16.Nonantum Library $ X 1 =$
17.Piccadilly Square $ X 1 =$
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18.Police Annex $ X 1 =%

Locations Mulching Cost Frequency Cost Per Year
19.Police Headquarters/Police Park  $ X =%
20.Stearns Playground $ X 1 =%
21.Vietnam Memorial $ X 1 =%
22.Waban Library $ X 1 =%
23.Wellington Playground $ X 1 =$

TOTAL: Alternate Two Mulching =$

Totals placed here must be carried over to Paradrd@” of the Bid Form

PRICING SCHEDULE

ALTERNATE THREE: PRUNING

Locations Pruning Cost Frequency Cost Per Year
1. Auburndale Library $ X 1 =
2. Bonica Park $ X 1 =
3. Boys and Girls Library $ X 1 =
4. Chaffin Park $ X 1 =
5. Comm. Ave. (including border

along Newton Cemetery) $ X 1 =
6. Hannon’s Property $ X 1 =$
7. Health Department $ X 1 =$
8. Hyde Park $ X 1 =%
9. Jackson Homestead $ X 1 =$
10.Magni Park $ X 1 =$
11.Nahanton Park (including field house

and entrance islands) $ X 1 =$
12.Newton Centre Green $ X 1 =$
13.Newton Corner Islands $ X 1 =%
14.Nonantum Library $ X 1 =$
15.Piccadilly Square $ X 1 =$
16.Police Annex $ X 1 =$
17.Police Headquarters/Police Park  $ X =$
18.Stearns Playground $ X 1 =%
19.Vietnam Memorial $ X 1 =%
20.Waban Library $ X 1 =%
21.Wellington Playground $ X 1 =$

TOTAL: Alternate Three (Pruning) =$

Totals placed here must be carried over to Paradi@pof the Bid Form
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PRICING SCHEDULE
Grass Mowing & Trimming, Leaf Removal, Mulching & Shrub Pruning

OPTION ONE: MULCHING

1. The City of Newton requests an additional costlffie installation of mulch on a per cubic yardibdorANY site that located
in the City that is not included in the regulartheduled work under this Contract.

2. The estimated number of additional cubic yafdsnmual mulching under Option One will be 1,00@icwards.

3. The cost shall include the site preparationtaectost of the mulch as specified on Page 5 & tB@kcope of work.

4. The price per cubic yard should include the obsil labor, installation, equipment and disposiehny debris.

Unit Price Per Cubic Yard: $ X 1,000i€ Yards = $

Totals for the Base Bid, Alternate #1, 2, & 3 as wWieas Option 1 & 2 must be placed in Paragraph “C"of the Bid Form.
OPTION TWO: HOURLY PRUNING OF SHRUBS

1. The City requests an hourly rate for additiqgeraining forANY site that located in the City that is not includedhe regularly
scheduled work under this Contract.

2. The estimated number of additional hours of ahptuning under Option Two will be 40 hours. A peur cost should,
therefore, be based on an estimate of 40 hours.

3. The price per hour should include the cost ldfalor, equipment and disposal of debris.

4. Additional hourly pruning work, if any, shall Iseheduled upon request by the Commissioner inuttation with the
Contractor. The Commissioner shall prepare an agtims to the number of hours required for pruaingach particular site for
which pruning is requested. The Contractor shakago the estimated number of hours and the saib@ey pruning to be
performed prior to commencement of hourly prunirayky

Unit Price Per Hour $ X 40 HOURS = $

Totals for the Base Bid, Alternate #1, 2, & 3 as wieas Option 1 & 2 must be placed in Paragraph “C"of the Bid Form.

END OF PRICE SCHEDULE SECTION
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CITY OF NEWTON

BIDDER'S QUALIFICATIONS AND REFERENCES FORM

All questions must be answered, and the data giugst be clear and comprehensive. Please typardiggibly. If necessary,
add additional sheet for starred items. This imi@tion will be utilized by the City of Newton foupposes of determining bidder
responsiveness and responsibility with regard éaréguirements and specifications of the Contract.

1.
2.

3.

* 4.

FIRM NAME:

WHEN ORGANIZED:

INCORPORATED?E YES [/ NO DATE AND STATE OF INCORPORATION:

LIST ALL CONTRACTS CURRENTLY ON HAND, SHOWING CATRACT AMOUNT AND ANTICIPATED
DATE OFCOMPLETION:

HAVE YOU EVER FAILED TO COMPLETE A CONTRACT AWARED TO YOU?

[]YES [INO
IF YES, WHERE AND WHY?

HAVE YOU EVER DEFAULTED ON A CONTRACT? YES [INO
IF YES, PROVIDE DETAILS.

LIST YOUR VEHICLES/EQUIPMENT AVAILABLE FOR THISCONTRACT:

IN THE SPACES FOLLOWING, PROVIDE INFORMATION REGARNG CONTRACTS COMPLETED BY YOUR
FIRM SIMILAR IN NATURE TO THE PROJECT BEING BID. MINIMUM OF FOUR (4) CONTRACTS SHALL
BE LISTED. PUBLICLY BID CONTRACTS ARE PREFERREDWH NOT MANDATORY.

PROJECT NAME:
OWNER:
CITY/STATE:
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DOLLAR AMOUNT: $

PUBLICLY BID? [IYES [INO
TYPE OF WORK?:

DATOMPLETED:

CONTACT PERSON:

CONTACT PERSON'S RELATION TO PROJECT?:

(i.e., contract manager, purchasing agent, etc.)

EFRHONE #: ( )

PROJECT NAME:

OWNER:

CITY/STATE:

DOLLAR AMOUNT: $

PUBLICLY BID? [IYES 'NO
TYPE OF WORK?:

DATOMPLETED:

CONTACT PERSON:

CONTACT PERSON'S RELATION TO PROJECT?:

(i.e., contract manager, purchasing agent, etc.)

BEFHONE #: ( )

PROJECT NAME:

OWNER:

CITY/STATE:

DOLLAR AMOUNT: $

PUBLICLY BID? [IYES [INO
TYPE OF WORK?:

DATOMPLETED:

CONTACT PERSON:

CONTACT PERSON'S RELATION TO PROJECT?:

(i.e., contract manager, purchasing agent, etc.)

EFHONE #: ( )

PROJECT NAME:

OWNER:

CITY/STATE:

DOLLAR AMOUNT: $

PUBLICLY BID? [IYES 'NO
TYPE OF WORK?:

DATOMPLETED:

CONTACT PERSON:

CONTACT PERSON'S RELATION TO PROJECT?:

(i.e., contract manager, purchasing agent, etc.)

EFHONE #: ( )

The undersigned certifies that the informationtamed herein is complete and accurate and hexetwprizes and
requests any person, firm, or corporation to furrmigy information requested by the City of Newtoweérification of the
recitals comprising this statement of Bidder's tjications and experience.

DATE: BIDDER:

SIGNATURE:

PRINTED NAME:

TITLE:

END OF SECTION
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CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of pgitjat this bid or proposal has been made and stézimn good faith and
submitted in good faith and without collusion aaud with any other person. As used in this ce#tfon, the word “person” shall

mean any natural person, business, partnershiporaifon, union, committee club, or other organatentity, or group or
individuals.

(Signature of individua

Name of Business
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CONTRACT FORMS

The awarded bidder will be required to complete suaimit the following documents in order to exe@iontract pursuant to this
bid.

The forms are provided for informational purposelyo

None of the following forms are required at the tine of bid submittal.
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CITY - CONTRACTOR AGREEMENT

CONTRACT NO. C-

THIS AGREEMENT made this _  day of in the year Two Thousand and Eleven by and betwlee€ITY OF NEWTON,
a municipal corporation organized and existing uride laws of the Commonwealth of Massachusetigitafter referred to as
the CITY, acting through its Chief Procurement €¥fi, but without personal liability to him, and

hereinafter referred to as the CONTRACTOR.
The parties hereto for the considerations hereinatt forth agree as follows:

l. SCOPE OF WORK. The Contractor shall furnish all labor, materi@tsl equipment, and perform all work required in
strict accordance with the Contract DocumentsHerfollowing project:

Grass Cutting & Trimming, Removal of Leaves, Mulchihg & Pruning of Shrubs (38 locations)

The City accepts, and the scope of work shall oe]uhe following Alternates:

Il. CONTRACT DOCUMENTS. The Contract documents consist of the followinguinents that are either attached to this
Agreement or are incorporated herein by referenced:

a. This CITY-CONTRACTOR Agreement;

b. The City's Invitation For Bid #11-70 issued by Bherchasing Department;

c. The Project Manudbr Grass Cutting and Pruning Services includingc8jzations, and if included
or referenced therein, any Standard Terms and Gomsli Special Conditions, Equal
Opportunity/Affirmative Action Requirements;

d. d. Addenda Number(s) ;

e. The Bid Response of the CONTRACTOR submitted fis Broject and accompanying documents
and certifications;

f.  Certificate(s) of Insurance and surety bond(s) stiethby the CONTRACTOR in connection with
this Project;

g. Duly authorized and executed Amendments, Changer®at Work Orders issued by the CITY after
execution of this CITY-CONTRACTOR Agreement.

This CITY-CONTRACTOR Agreement, together with thther documents enumerated in this Article, constitbe entire
Agreement between the CITY and the CONTRACTOR.

[l PRIORITY OF DOCUMENTS. In the event of inconsistency between the teritkie CITY -CONTRACTOR
Agreement and the Project Manual, the terms ofAlgigement shall prevail.

V. APPLICABLE STATUTES. All applicable federal, state and local laws argltations are incorporated herein by
reference and the Contractor agrees to comply sgithe.
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VI.

VII.

VIII.

XI.

XILI.

X1,

CONTRACT TERM. The contract term shall extend frahaly 1, 2011 through June 30, 201®ith the option, at the
City’s sole discretion, to extend for 2 additiodafear terms with no change to the contract pncktarms and
conditions. The exercise of each option to rereall e subject to appropriation and /or contimatf funding. If for
any fiscal year or any part thereof during the tefrthis Agreement, funds for the discharge of@itg’s obligations
under this Agreement are not appropriated and aatith or funds so appropriated and authorizededaced or
withdrawn, then this Agreement shall terminatetefnination due to non-appropriation or withdraaffunds shall be
effective as of the last day of the fiscal yeawhich such non-appropriation or decision to withdfanding occurred, or
as of the date when such appropriated and authbfizels are exhausted or withdrawn, whichevertes |Javithout
liability to the City for damages, penalties oreatlcharges on account of such termination. Iretlent of a termination
due to non-appropriation or withdrawal of fundsygmes will be paid for up to the effective datetefmination.

AUTHORIZATION OF AND PAYMENT FOR WORK PERFORMED. The execution of this contract does not
constitute a notice to proceed or authorizatiopeiddorm work. No work shall be commenced unlesBaized by a written
Work Order prepared by City of Newton Parks andr&aion Department specifying the work to be pented. The
Contractor will be paid following completion anccaptance of the work authorized in accordance th@hContract. The
City will use best efforts to pay within thirty (B8ays of receipt of an invoice for the work authed or acceptance of the
work whichever date is later.

RESPONSIBILITY FOR THE WORK/INDEMNIFICATION.  The Contractor shall take all responsibility foe
work, and shall take all precautions for preventimjgries to persons and property in or about thekvand shall defend,
indemnify and hold the City harmless from all lossst, damage or expense arising from injuriesetsgns or property in
or about the work. The Contractor shall be resiidm$or any damage which may be caused by thartaibr
insufficiency of any temporary works. He shallegfively protect his work and shall be liable firdamage and loss by
delay or otherwise caused by his neglect or faibaréo do.

WARRANTY. Except as may be otherwise provided in the Ptdjlemual, the Contractor shall replace, repair aken
good, without cost to the City, any defects ortgakising within one (1) year after date of acaape of work and
materials furnished hereunder (acceptance not tmbeEasonably delayed) resulting from imperfeai@fective work
done or materials furnished by the Contractor.

PATENT INDEMNIFICATION. The Contractor agrees to assume the defensalafteail indemnify and save
harmless the City and all persons acting for obelmalf of it from all suits and claims against themany of them,
arising from or occasioned by the use of any maltegquipment or apparatus, or any part thereo€hvifringes or is
alleged to infringe on any patent rights. In caiseh material, equipment or apparatus, or anytpareof, in any such
suit is held to constitute infringement, the Coatoa, within a reasonable time, shall at its owpense, and as the City
may elect, replace such material, equipment or @ppswith non-infringing material, equipment opapatus, or remove
the material, equipment, or apparatus and refuadtims paid therefore.

ASSIGNMENT/SUB-CONTRACTING. The Contractor agrees that he will not sell,gissir transfer this Contract or
any part thereof or interest therein without thiempwritten consent of the City.

TERMINATION. If the work to be done under this Contract shalabandoned, or if this Contract or any part thfere
shall be assigned or transferred, without the previvritten consent of the City, or if the Contractny claim hereunder
shall be assigned by the Contractor otherwise éisamerein specified, or if at any time the Cityedetines that the
conditions herein specified as to the rate of pgegiare not fulfilled, or that the work or any ghgreof, is unnecessarily
or unreasonably delayed, or that the Contractovtmdated any of the provisions of this Contrabg City may terminate
this Contract and/or notify the Contractor to distioue such work or such part thereof as the Cay nesignate, and the
City may thereupon by agreement or otherwise, amit determine, complete the work, or any partabgrand for such
completion the City for itself or for its Contractmay take possession of and use or cause to bdaruiee completion of
the work thereof any of such materials, apparahaghinery, implements, and tools of every desanpds may be found
upon said work. Termination pursuant to this peaph shall not entitle the Contractor to any clfamdamages on
account thereof, nor shall it relieve the Contractoany liability under this Contract.

GOVERNING LAW. This Contract shall be governed by and constimedcordance with the laws of the
Commonwealth of Massachusetts.

SEVERABILITY. The provisions of this Contract are severabfeany section, paragraph, clause or provision isf th
Contract shall be finally adjudicated by a courtofmpetent jurisdiction to be invalid, the remaindethis Contract shall
be unaffected by such adjudication and all of #maaining provisions of this Contract shall remaitill force and effect
as though such section, paragraph, clause or prayisr any part thereof so adjudicated to be idyddad not been
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included herein, unless such remaining provisistemding alone, are incomplete and incapable ofgbexecuted in
accordance with the intent of the parties to thast€act.

XIV.  AMENDMENTS TO THIS CONTRACT. This Contract may not be amended except in wrigxgruted in the same
manner as this CITY-CONTRACTOR Agreement.

IN WITNESS WHEREOF, the parties have caused thagument to be executed under seal the day andiysaabove written.

CONTRACTOR CITY OF NEWTON
By By
Title Chief Procurement Officer
Date Date
By
Affix Corporate Seal Here Commissioner of Parks & Recreation
Date

City funds in the amount of $
are available in account number
01602010 52409

| further certify that the Mayor, or his
designee, is authorized to execute contracts and
approve change orders

By

Comptroller of Accounts

Date

Approved as to Legal Form and Character

By

Associate City Solicitor

Date

CONTRACT AND BONDS APPROVED

By

Mayor or his designee

Date
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CERTIFICATE OF AUTHORITY - CORPORATE

| hereby certify that | am the Clerk/Secretary of

(insert full name of Corporation)

corporation, and that

(insert the name of agfi who signedhe contract and bonds)

is the duly elected

(insert the title of the affr in line 2)

of said corporation, and that on

(insert a date that 3N ORBEFORE the date the
officer signed theontract and bonds)

at a duly authorized meeting of the Board of Divegtof said corporation, at which all the directoese present or waived
notice, it was voted that

the
(insemhamefrom line 2) (insditie from line 3)

of this corporation be and hereby is authorizee®cute contracts and bonds in the name and ofif lo¢lsaid
corporation, and affix its Corporate Seal theratw] such execution of any contract of obligatiothia corporation’s
name and on its behalf, with or without the Corp®iBeal, shall be valid and binding upon this caapon; and that the
above vote has not been amended or rescinded araihein full force and effect as of the date sethf below.

ATTEST: AFFIX CORPORATE
(Signature ofClerk or Secretary)* SEAL HERE

Name:

(Please print or type name in line 6)*

Date:

(insert a date that ©N ORAFTER the date the officer signed thentract and bonds)

* The name and signature inserted in lines 6 &uét be that of theClerk or Secretary of the corporation.
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ATTESTATION

Pursuant to MG c. 62C, § 49A, the undersigned gaimbehalf of the Contractor, certifies underpkealties of perjury that,
to the best of the undersign's knowledge and heliefContractor is in compliance with all lawstlod Commonwealth relating
to taxes, reporting of employees and contractod véithholding and remitting child support.*

**Signature of Individual ** Contractor's Social $aerity Number
or Corporate Contractor (Mandatory) (Voluntary) or Federal Identifican Number
By: Date:

Corporate Officer
(Mandatory, if applicable)
* The provision in the Attestation relating to chdupport applies only when the Contractor is aividual.
** Approval of a contract or other agreement wilitrbe granted unless the applicant signs thisfication clause.
*** Your social security number will be furnished the Massachusetts Department of Revenue to detmhether you have

met tax filing or tax payment obligations. Prowvislevho fail to correct their non-filing or delinquey will not have a
contract or other agreement issued, renewed, endgt. This request is made under the authori@lof. 62C, § 49A.
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GENERAL CONDITIONS
OF THE CONTRACT
FOR NON-TECHNICAL SERVICES

The City of Newton, herein referred to as the Gityes hereby establish the following General Camulit applicable to this
Invitation for Bids and any subsequent purchasemndork order, shipping order or contract resgltinerefrom.

1.0

1.1

1.2

1.3

2.0

21

2.2

3.0

3.1

3.2

4.0

4.1

4.2

SCOPE OF SERVICES

The Contractor agrees to furnish all labor, miale equipment and insurance necessary to perodrfully complete, in
every respect, within the time frame herein spedifall work (hereinafter referred as the Servidescribed in the
Project Manual.

The Contractor shall not make any changes isd¢bhpe of Services without the prior written cons#rihe City. The
Contractor shall make reasonable revisions or ctiores, within the scope of Services, to any woekiprmed until
submitted in a form acceptable to the City.

The City reserves the right to alter, add teeoluce the Services by delivering to the Contrawetitten notice specifying
the nature and extent of such alteration, additioreduction. Such notice shall be effective upianlater of actual
receipt by the Contractor or upon the date givesuich notice. No addition to the Services shaliade unless the City
and the Contractor have agreed to such increasgting. In no event shall any increase in sersicause the total of
payments under this contract to increase by an atexeceeding twenty five percent (25%) of the cactttotal.

CONTRACT TERM

The obligations of the Contractor identifieddiarshall commence upon execution of the City-Gaotbr Contract and
shall continue in full force and effect for the dtion of the contract term as identified in thejecoManual. The
contractor shall commence the performance of sesvimder this contract promptly upon receipt ofGlitg's Notice to
Proceed in accordance with the provisions ideuwtifiethe Project Manual.

In the event the term of this contract exceeplsrand of one year and notwithstanding any provisd the contrary
herein, the City shall cancel this contract in¢lent that funds are not appropriated or otherwiade available to
support continuation of performance by the Contraiet any fiscal year succeeding the first year.

EXECUTION

All work required hereunder shall be performegeomptly as possible, and in any event withintiime herein set forth,

and such work shall be subject to approval andpeaoee by the City, but such approval and acceptahall not relieve

the Contractor from the obligation to correct amyomplete, inaccurate or defective work, all ofethshall be promptly

remedied by the Contractor on demand, without tmo#ie City. The Contractor shall obtain all tequired licenses and
permits for the work herein described.

The Contractor shall conform to all determinagi@nd directions of the City concerning the Cantés delivery of
services in the event of inclement weather, equiprfalure, picket lines on City property, or lakgirikes by the
contractor's employees.

COMPENSATION

The City shall pay the Contractor for servicasdered under this contract in accordance witlatheunt(s) set forth in
the Contractor's General Bid Form and pursuartieqtovisions contained in the Project Manual.

Notwithstanding anything to the contrary corgdlitn the Contract, the City may withhold any pagtrte the Contractor
hereunder if and for so long as the Contractos failperform any of its obligations hereunder treowise is in default
under this Contract including, without limitaticamy failure to perform Services in full accordamdth the amount
sufficient in the reasonable opinion of the Cityctore any such default or failure of performancehgyContractor.
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4.3

4.4

5.0

6.0

7.0

8.0

9.0

9.1

9.2

In no event shall the City be required to pay @amounts for work deemed by it to be unacceptailhich are
otherwise disputed. In the event the City dispargssuch amounts invoiced, it shall pay all amsuwat in dispute and
notify the Contractor in writing of the amountslised and the reasons therefor.

No payment made shall constitute or be constasdthal acceptance or approval of that part efSkrvices to which
payment relates, or relieve the Contractor of dritsmbligations outlined in this Contract. Fueththe City shall not be
deemed, by virtue of making payments to the Cotdrdwereunder, to have released the Contractor &noyrclaim or
liability, or to have waived any action arising aifithe breach of this Contract by the Contractor.

REPORTS AND DRAWINGS

When the Contractor has been paid for the Seryiegermed by him or her, all reports, drawings, atiter material
furnished to the City shall become the City’s pmtyand may be used by the City (or such partigh@<ity may
designate) thereafter in such manner and for sumboges as the City (or such parties as the Citydeaignate) may
deem advisable, without further employment of atiioinal compensation to the Contractor. The Carior shall not
release or disclose any report, drawing, or othegienial furnished to the Contractor by the Citgamnection with the
performance of the Contractor’s Services.

CONTRACTOR’S ACCOUNTING RECORDS

The Contractor shall keep records pertaining towiSes performed (including complete and detailetetrecords) on the
basis of recognized bookkeeping practices, geyeaattepted accounting principles, and in accordarittesuch
reasonable requirements to facilitate audit aCihemay provide. All records shall be availaldethhe City or its
authorized representatives for review and audiihdunormal business hours.

ASSIGNMENT/SUBCONTRACTING

The Contractor agrees that he will not sell, assigmansfer this Contract or any part thereofnteriest therein without
the prior written consent of the City.

REMEDY FOR DEFAULT

If the Contractor, in the sole judgment of the Célyall violate or fail properly to comply with perform in any material
respect any condition, provision, or warranty héréee City shall have the right by prior writteotite to the Contractor
to have the services called for hereby otherwiséopeed, and/or to terminate this contract withprgjudice to any other
rights or remedies of the City under this contrathe Contractor shall pay any excess in the Gity& to so procure the
services and any related goods, supplies, matenaguipment. In addition, and without limitingyaother remedies
available to the City, the Contractor shall belkafor all losses, costs and expenses incurretid ity which result from
the Contractors noncompliance.

SUSPENSION OR TERMINATION

The City shall have the right, upon seven (Fsdaritten notice to the Contractor so statingetoninate, suspend, or
postpone this contract in whole or in part for asgson deemed by the City to be in the public @ster Any such
termination, suspension, or postponement shaljivetrise to any cause of action for damages agtieCity. In the
event that the City postpones or suspends the@srvihe Contractor's time for performance of terviSes shall be
extended for a period equal to the period of suadtgpnement or suspension. In the event of textioim, suspension or
postponement, the City shall pay: (a) for serviexes any related goods, supplies, materials anigegmt furnished up
to the time of termination, suspension, or postpuer® at the contract price upon delivery; (b) farkvin process in the
amount of the Contractor's cost, determined in mtanzce with ordinary accepted accounting practigpgo the time of
termination, suspension, or postponement; and(ajefv materials purchased by the Contractor déiseflate of
termination, suspension, or postponement and wdrielmoncancelable at the Contractor's actual dostrpasonable
handling charges, but only to the extent that saehmaterials were purchased in reliance uponcthigract and are
useful solely with respect to this contract.

Upon receipt of a notice of termination, suspEmr postponement the Contractor shall immetiatease all work
hereunder and cancel all orders placed with regpehbis contract. The Contractor's failure tacaocel shall relieve the
City of the obligations of paragraph 10.1 above.
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9.3 The City may postpone, suspend or terminat&éneices immediately, by notice, hand delivery ertitied mail, if the
Contractor violates any of the provisions of than@act, or fails to perform or observe any of tixens, covenants or
conditions of this Contract, or abandons in whalen@art its Services, or becomes unable to perits Services.

9.4 In the event of termination of this Contracg @ontractor shall promptly deliver to the City édicuments, work papers,
calculations, computer programs, data, drawinggland other tangible work product, or matepalsaining to the
Services performed under this Contract to the tifrtermination.

10.0 NOTICE
Any action, notice or request required to be takg@ren or made by City or the Contractor hereumday be taken, given
or made only by those persons identified for thappse on the Contract Form. All notices requietie given

hereunder shall be deemed properly given if petsodalivered, or if mailed by registered or cadad mail, postage
prepaid addressed to the address and officer fakehtin the Contract Form.

11.0 PROTECTION OF PROPERTY
The Contractor shall take all reasonable precastiomprevent damage to property, visible and cdedeand shall
restore to substantially the same condition exgstirior to the Contractor’s entry any disturbance@amage to property
caused by the Contractor or any person acting utgleontrol.

12.0 INSURANCE REQUIREMENTS

12.1 The Contractor shall provide insurance coveesgiésted below. This insurance shall be proviatetthe Contractor's
expense and shall be in full force and effect dutire full term of this Contract.

WORKER'S COMPENSATION

Worker's Compensation: Per M.G.L. c.. 149, s. 34 @ntb2 as amended.

COMMERCIAL GENERAL LIABILITY

Personal Injury $500,000 each occurrence
$1,000,000 aggregate
Property Damage $500,000 each occurrence

$1,000,000 aggregate
VEHICLE LIABILITY

Personal Injury $500,000 each person
$1,000,000 aggregate
Property Damage $300,000

12.2 The City shall be named as additional insucedthe Contractor's Liability Policies.

12.3 The Contractor shall not commence the work pnbiof of compliance with this Section 12.0 haetéurnished to the
City by submitting one copy of a properly endorgesirance certificate issued by a company authotiaevrite
insurance in the Commonwealth. This certificat@llshdicate that the contractual liability coveeaig in force.

12.4 The Contractor shall file the original and ceetified copy of all policies with the City withiiifteen (15) days after
contract award. If the City is damaged by the @aotbr's failure to maintain such insurance ansbtootify the City,
then the Contractor shall be responsible for @somable costs attributable thereto.

12.5 Cancellation of any insurance required by ¢histract, whether by the insurer or the insuredll stot be valid unless
written notice thereof is given by the party prapgscancellation to the other party and City astdhirty days prior to
the effective date thereof, which shall be expréssesaid notice.
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13.0

14.0

15.0

16.0

17.0

18.0

19.0

CONFLICT OF INTEREST

No member, agent or employee of the City shallrinduhis/her tenure or one year thereafter direatlindirectly, have
any interest in any property to be included inany contract for property, materials or servicebadurnished or used in
connection with, this contract or the proceedseber

COMPLIANCE WITH LAWS

All work to be performed and wages paid under spiscification shall be in accordance with all agghle laws, state or
federal, and all applicable ordinances, codessralad regulations of the City of Newton, or anblpuboard or office
having any jurisdiction, regulation or control oxaty work to be done hereunder, including minimuag&vrates. In
particular, without limitation, the Contractor agseto comply with all regulations pertaining to epjals for federal and
state grants, and with all federal and state enwiental laws and regulations. The Contractor agi@assist in making
any submissions to federal or state agencies admagquired in order to meet the requirementhighgaragraph.

INDEMNIFICATION

The Contractor agrees to indemnify and save thel@itmless from and against any and all costsef®xpenses,
liabilities, damages or claims for damages, inclgdieasonable attorney's fees and expenses, onrda@fany injury or
damage to buildings, improvements, or propertyhef@ity or on account of any injury (including d@abr damage to any
person, persons, firm, corporation or associatomn account of any infringement or claim of inffement of patents,
arising out of or resulting from the deliveries yided for or performed under this contract or frany act, omission or
negligence of the contractor, his agents, emplgy@esssigns. The foregoing provisions shall rotlbemed to be
released, waived or modified in any respect byaead any surety or insurance provided by the @mér under
contract.

FORCE MAJEURE

The City may not hold the Contractor liable for dogs, expense or damage incurred by the City oawat of failure of
the Contractor to deliver services as specifie@ingif that failure is caused by state of warsaiftenemies,
expropriation or confiscation of facilities usedthg Contractor, or compliance with any law, oraeregulation of any
federal, state or municipal governmental authoritthe Contractor shall show that such compliawoald impair this
ability to perform a material provision of this ¢oact, the Contractor having given the City reabdmaotice of such
cause.

DISPUTES

All claims, disputes and other matters in questietween the City and the Contractor arising owraklating to this
Contract or the breach of it, shall be submittedrésolution to a court of competent jurisdictionMassachusetts, unless
otherwise agreed by the parties. No such actiat bh brought, however, until the completion dfervices under this
Contract or the earlier termination of this Contras provided herein, the parties agreeing to netgoany claims,
disputes or other matters in question during tha t&f this Contract before resorting to litigatioAs to all acts or
failures to act by either party to this Contracty applicable statute of limitations shall commetweun and any alleged
cause of action shall be deemed to have accruaayilmand all events when the other party becomeseasvashould have
been aware of such acts or failure to act.

GOVERNING LAW
This contract shall be governed by and construedt@ordance with Massachusetts Law.
LIABILITY

The Contractor is retained solely for the purpdsanadl to the extent set forth in this Contract.e Qontractor’s
relationship to the City for the purpose of sersite be performed under this Contract shall bedhan independent
contractor. The Contractor shall have no capawityuthority to involve the City in any contracttorincur any liability
on behalf of the City. In no event shall the Qigyheld liable as an employer or otherwise for @emgonal injury to or
death of the Contractor’s principals, employeesn#gand/or representatives occasioned by or img@om the
Contractor’s performance under this Contract.
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20.0

21.0

LIENS

The Contractor shall cause to be removed from thpesty of the City any liens or other claims assgby any person or
entity claiming through or under the Contractor anding out of Services performed under this Caritby such third
party.

SEVERABILITY

In the event that any portion of this Contractetdhllegal or unenforceable by a court of compejensdiction, the
parties agree that such invalidity shall not afteetvalidity of the remaining portions of this Gact and Contractor and
the City agree to substitute for the invalid pramisa valid provision which most closely approxiesmthe economics and
intent of the invalid provision.

END OF GENERAL CONDITIONS OF CONTRACT

Project Manual #11-70- Grass Cutting & TrimmingnfRwal of Leaves & Mulching & Pruning of Shrubs (B&ations)
Page 29 of 96



CITY OF NEWTON
MINORITY/ WOMEN BUSINESS ENTERPRISE PLAN

DECEMBER 1, 1999
STATEMENT OF POLICY:

Whereas it is the policy of the government of thétéd States of America, the Commonwealth of Masssetts and the City of
Newton that no person shall be discriminated ag#@insny manner whatsoever on the grounds of radigjon, color, sex,
handicap or national origin; and

Whereas, it is the policy of the government ofthiéted States of America that no person shall hengrounds of race, color, sex
or national origin, be excluded from participatianbe denied the benefits of, or be subjectedgorinination under any
program of activity funded entirely or in pail byet City, the State or Federal government; and

Whereas, it is the policy of the government ofthiéted States of America to encourage that Mindfitgmen Business
Enterprises shall have the maximum practicable dppity to participate in Federal and State asgipmjects; and all City
funded contracts; and

Whereas, it is the policy of the City of Newtongiocourage that minority/women business enterpsisatl have the maximum
practicable opportunity to participate in all Citynded contracts; and

Whereas, the City of Newton, as a recipient of Faldend State funds subscribes to the above pslagid willfully comply With
Federal, State and local laws and directives gangmon-discrimination, equal opportunity and affative action in all
municipal activities; and

Whereas, to further enunciate the equal opportynaticy of the City of Newton's Minority/Women Burgiss Program, the
following responsibilities are specified

This MINORITY/ WOMEN Business Enterprise Plan sfetsh the administrative standards for the
further implementation of the City of Newton's pgliof the utilization of minority contractors and
subcontractors.

The City of Newton strongly affirms that it will bdiscriminate in any contractual procedures agains
any persons because of race, color, religion, digability, sex or national origin. This policy $hiae
administered with a positive supportive attitude.

It is the responsibility of the City of Newton takie affirmative steps to implement tipislicy to

insure equality of opportunity in conducting th@@mam including notifying those persons and
businesses doing business with the City, that aotgrfor goods, services and construction, shall be
made Without reference or regard to race, colos, @age, handicap, religion or national origin.

Setti D. Warren Mayor
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CITY OF NEWTON
MINORITY/ WOMEN BUSINESS ENTERPRISE PLAN

DECEMBER 1, 1999

DEFINITIONS:

A. Minority Person- the term includes a person who is of Black Hispaftsian, American Indian or Cape
Verdean origin.

B. Minority Business Enterprise (MBE) -- the term shall mean a business a) thaertified by SOMWBA,; or b) 1

provides evidence satisfactory to the City's Affitime Action Officer that it is a business ownecdtontrolled by one or
more of the following:

e anindividual who is a minority person,

a partnership or joint venture controlled by mitpgersons in which at least 51 % of the ownergtiigrest is
held by minority persons or,

a corporation or other entity controlled by minpiersons and in which at least 51 % of the steawined by
one or more minority persons.

C. Contract Compliance Officer - the Chief Procurement Officer or his/her desegresponsible for the
implementation of Newton's Minority/Women EntergriBlan ("MWBE Plan™) and activities.

D. MCAD - Massachusetts Commission Against Discrimination.
E. SOMWBA -- State Office of Minority/Women Business Assigta,

F. City - The City of Newton.

G. Women Business Enterpris WBE) - the term shall mean a business a) thagrisfied by SOMWBA, or b)

provides evidence satisfactory to the City's Affitime Action Officer that it is a business ownecdtontrolled by one or
more of the following:

¢ an individual who is a woman.

e a partnership or joint venture controlled by wormewhich at least 51% of the ownership interestakl by
women, or

a corporation or other entity controlled by womeu & which at least 51% of the stock is owned bg or
more women.

H. MWBE — Minority or Women Business Enterprise

GOALS:

Newton's Minority/Women Enterprise Plan ("MWBE Pfashall be guided by the goals presented beloprémote
minority/women opportunities within the City.

These goals comprise the framework for those dietsvio be implemented as part of the MWBE Plan:

To take affirmative action in expanding opportwstfor minority and women owned firms in obtaining
contracts within the City of Newton.

To assure that all contractors, regardless of cat®, religion, creed, national origin, sex, agegestry or
handicap, shall have equal opportunity to City cacting activities.
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To award, of the total City contract dollars exgped, 10 percent to MBE and 5 percent to WBE for
construction; for goods and services, 5 percent VEBE&ES percent MBE.

SOLICITATION ACTIVITIES:

To notify MWBESs of upcoming contracts for constioat professional services and supplies, fundeshale or in part
with Federal, State, and City funds, the followawivities will be undertaken. In addition on aukg basis, the City of
Newton will distribute to its listing of MWBEs arlOMWBA, a summary of upcoming contract opportusitiéhich are
subject to the City's MWBE Plan.

A.

Construction Contracts

All construction contracts with an estimated vadwer $50,000 will be formally advertised within &¢
regional, minority and special interest publicati@t least 14 days prior to the bid opening date.

For all such construction contracts a "Notice oficiation” of a project going out to bid will basiributed to
appropriate SOMWBA or City certified firms at ledt days prior to the bid opening date.

Contracts for Professional Services

The City of Newton will send notification of its aertised Request for Proposals to appropriate! SGAWEr
City certified firms Responding MWBE firms will beonsidered for contract award within the bounds of
generally accepted management practice or witlapipdicable procurement law relating to securingldivgest
cost and best services available.

Procurement of Supplies

The City of Newton will (where feasible) utilize MBEs for the procurement of supplies in accordanitie w
City purchasing procedures. These efforts will beusnented and reported to MCAD, and the Mayoris®fn
a quarterly basis.

CONSTRUCTION ACTIVITIES:
Goals

The City of Newton bid documents and contracts waiitestimated value over $50,000 will contain ttg'€
goal of 10% for MBE and 5% for "WBE utilization feubcontracts,

Pre-Bid Conference

To affirmatively further the opportunities availakib prospective bidders, the City will hold a pid-
conference 5-7 days prior to the bid opening datelf City construction contracts and subcontragte an
estimated value over $50,000.

The pre-bid conference will provide an opporturiity contractors to: review and clarify the techhica
requirements of the projects, review the City's MBVBlan; and review Equal Opportunity requiremente
City will advertise this conference and extend tations to interested contractors as part of theaof
solicitation.

Bid Submission

All bids for City of Newton contracts with -an estited value over $50,000 shall include a certificabf intent
to be completed by the bidder swing his/her interdomply with the City's MWBE Plan. Failure to inde this
certification shall be an informality which may Waived if such certification is received prior teetaward of
the contract.

Project Manual #11-70- Grass Cutting & TrimmingnfRwal of Leaves & Mulching & Pruning of Shrubs (B&ations)
Page 32 of 96



Contract Execution

Upon notification of award of the contract, thedsd shall provide a written plan detailing how ithwomply
with the MWBE Plan

Monitoring

Throughout the duration of the contract, the Citilewton through its Contract Compliance
Officer, will monitor the progress and activitieladl contractors and subcontractors as they
attempt to comply with the MWBE Plan.

Enforcement

In the case of clear neglect to make a good fdithiteéo comply with this MWBE Plan, the City of Méon
reserves the right to designate contractor, afteraaing, as ineligible for future City bid awards.

CONTRACT COMPLIANCE OFFICER/DUTIES AND RESPONSIB ILITIES:

The Contract Compliance Officer, as liaison betwemority firms and the City of Newton will haveeh
overall responsibility for the implementation of\iwen's MWBE Plan. This responsibility includes the
development, management, dissemination of infoonathe provision of technical assistance to migori
firms including clarification of procedures to beflemented; maintenance of relevant documentation;
completion of reporting requirements; and perforogaof monitoring and evaluation activities; and
maintenance and updating of listings of minorityfaen business.

The Contract Compliance Officer has oversight b€aly procurements for construction, professicseivices
and supplies and shall coordinate the implememtatidghe MWBE Plan with other City departments.
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THE CITY OF NEWTON, MASSACHUSETTS
SUPPLEMENTAL EQUAL EMPLOYMENT OPPORTUNITY
ANTI-DISCRIMINATION AND AFFIRMATIVE ACTION PROGRAM

The requirements hereinafter set forth apply tostroiction contracts which involve an expendituretigy City of
$50,000 or more.

For purposes of this contract "minority" refersisian Americans, Black, Hispanics American Indiang Cape
Verdeans. The City refers to the- City of Newton

During the performance of this contract the Corttnaand all of (his) Subcontractors (hereinaftdtemively referred to
as the Contractor), for himself, his assignees,sailedessors, in interest, agree as follows:

1.

In connection with the performance of work undes ttontract, the Contractor shall not discrimiragainst any
employee or applicant for employment because af,realor, religious creed, national origin, agesex. The
aforesaid provision shall include, but not be ladito, the following: layoff; termination; rates jdly or other forms
of compensation; conditions or privileges of empheyt; and the selection of apprenticeship. The i@otdr shall
post hereafter in conspicuous places, availablerigsloyees and applicants for employment, notiocdsetprovided
by the City setting forth the provisions of the Hamployment Practices Law of the Commonwealth (MGiapter
151B) . (See Attachment A)

In connection with the performance of work undeés ttontract, the Contractor shall undertake in giaadtth,
affirmative action measures designed to eliminatediscriminatory barriers in the terms and corodisi of
employment on the grounds of race, color, religione®d, national origin, age or sex, and to elingirzand remedy
any effects of such discrimination -.in the pasiciSaffirmative action shall. entail positive argheessive measures
to ensure equal employment: opportunity in the @udairing, upgrading, demotion or transfer, réonent, ‘Layoff
or termination, rate of compensation, and in-sergicapprenticeship training programs. This afftiagaction shall.
include all action required to guarantee equal egnpent opportunity for all persons, regardlessaggr color,
religious creed, national origin, age or sex. Apfmse of- this provision is to ensure to the fulkedent possible an
adequate supply of skilled tradesmen for this amaré City public construction projects

As part of this obligation of remedial action undes foregoing section, the contractor shall mé&nta this project a
not less than 5 percent ratio of minority emplogesn hours to total man hours in each job categdgoeciuding, but
not limited to, bricklayers, carpenters, cementanaselectricians, ironworkers, operating enginegnd those
"classes of work" enumerated in Section 44C of @rap49 of the Massachusetts General Laws.

In the hiring of minority journeymen, apprenticésinees and advanced trainees, the Contractdrrehabn
referrals, from the Contractor's affirmative actpmogram approved by the City, traditional referadthods utilized
by the construction industry, and referrals frorerages, not more than three in number at any ome Tdesignated
by the Liaison Committee or the City.

At the discretion of the City, there may be esttt#d for the life of this contract a body to bewnas the Liaison
Committee, The Liaison Committee shall be compadfatie Compliance Officer and one representative éiam
the Departments administering this project, hefegn@alled the administering Departments, and siibbr
representatives as may be designated by the City.

The Contractor (or, his/her agent, if any, desigddty him/her as the onsite equal employment oppitytofficer)
shall recognize the Liaison Committee as the a#time action body, and shall establish a continmngking
relationship with the Liaison Committee on all mastrelated to minority recruitment, referral, eayphent and
training.

The Contractor shall prepare manning tables oreateuy basis.* These shall be broken down inwjgations, by
week, for workers required in each trade. Copiedl e furnished one week in advance of the indrabf work and
quarterly thereafter to the City and to the Liai€smmmittee.

Records of employment referral orders, preparethéyContractor, shall be made available to the

City and to the Liaison Committee on request.

The contractor shall prepare weekly reports inrenfapproved by the City of hours worked in eaclérby each
employee, identified as minority or non-minoritgopies of these reports shall be provided at tideoéeach week
to the City and to the Liaison Committee.
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*|If job is less than three months, prepare fogtarof job.

VI.

VII.

VIII.

XI.

XII.

XIII.

XIV.

If the Contractor shall use any sub contractormnvaork performed under this contract, he/she dtedte
affirmative action to negotiate with qualified miitg subcontractors. This affirmative action stadlver both
pre-bid and post-bid periods. It shall include ficaition to the State Office of: MinoritBusiness Assistance
As designee, while bids are in preparation, opediducts, work or services for which the Contraatéends to
negotiate bids.

In the employment of journeyman, apprenticesirtees, and advanced trainees, the Contractdrgsbalpreference
to citizens of the Commonwealth who have servetiénarmed forces of the United States in time afaval have
been honorably discharged therefrom or released &ctive duty therein, and who are qualified tofqren the work
to which the employment relates, and, secondlytivenis of the Commonwealth generally, and, if scahnot be
obtained in sufficient numbers, then to citizenshef United States

A designee of the City and a designee of tleidon Committee shall each have the right of axoesthe
Construction site,

Compliance with Requirements

The Contractor shall comply with the provisiongifapter 151B of the Massachusetts General Lawshwhi
are herein incorporated by reference and made asdad by Executive Order 227, and of Chapter 151B a
amended, of the Massachusetts General Laws,diathichare herein incorporated by reference and made a
part of this contract.

Non-Discrimination

The Contractor, in the performance of all work afevard, and prior to completion of the contractkyevill not
discriminate on the grounds of race, color, religicreed, national origin, age or sex in employrpeattices, in the
selection or retention of sub-contractors, or m phocurement of materials and rentals of equipment

Solicitations for sub-Contracts and for the Procurenent of Materials and Equipment

In all solicitations either by competitive bidding negotiation made by the Contractor either forkito be
performed under a subcontract or for the procurémmematerials or equipment, each potential subeatdr or
supplier shall be notified in writing by the Contttar of the Contractor's obligations under his cacttrelative to
non-discrimination and affirmative action.

Bidders Certification Requirement

1. The following certification statement will besrted in the bid document just above the biddegisature.

"The bidder hereby certifies he shall comply witl minority manpower ratio and specific action
steps contained in the City of Newton, Massachsisipplemental Equal Employment-- Opportunity
Anti-Discrimination and Affirmative Action Prograrithe Contractor receiving the award of the
contract shall be required to obtain from eachio$ubcontractors and submit to the contracting or,
administering agency prior to the performance gfwark under said contract a certification by said
subcontractor, regardless of tier, that it will gdynwith the minority manpower ratio and specific
affirmative action steps contained in the City @won Massachusetts Supplemental Equal
Employment Opportunity Anti -Discrimination and Afhative Action Program.

Contractor's Certification

A Contractor's' certification form must be signegdali successful low bidders prior to award by @ity.

A Contractor shall not be eligible for award ofantract unless the contractor has executed andigatrthe
Contractor's Certification, which shall be deemgzhe of the resulting contract. (See Attachment B)

Subcontractor's Certification

Prior to the award of any subcontract, regardlés& the prospective subcontractor must exeantksubmit: to the
Prime Contractor a subcontractor's certificatiattirsg forth the subcontractor's compliance witls thfogram, which
shall be deemed a part of the resulting subcontf@et Attachment C)
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XV.

XIV.

Compliance - Information, Reports and Sanctiois

1.

The Contractor will provide all information and efs Required by the administering departmenthar Qity on
instruction issued by either of them and will peratcess to its facilities and any books, recaadspunts and
other sources of information which may be deterahibg the City to affect the employment of personiiéis
provision shall apply only to information pertindgatthe City's supplementary affirmative action tcact
requirements. Where information required is indkelusive possession of another who fails or refagdurnish
this information, the Contractor shall so certifythe administering department or the City as apate and
shall set forth what efforts he/she has made taiolhe information.

Whenever the administering department, the CityherLiaison Committee believes the General Coturaar
any Subcontractor may not-, be operating in compgawith the terms of this Section, the City dilgatr
through its designated agent, shall conduct: ancgpiate investigation, and may confer with thetigar to
determine if such Contractor is operating in coanpdie with the terms of this Section. If the Cityiteragent
finds the General Contractor or any Subcontraadbimcompliance, it shall make a preliminary rejpmy
non-compliance, and notify such Contractor in wrgtof such steps as will in the judgement of thiy Gi its
agent bring such Contractor into compliance. Inghent that such Contractor fails or refuses tly fugrform
such steps, the City shall make a final reportaf-nompliance, and recommend to the administering
department the imposition of one or more of thecBans listed below. If, however, the City beliewhe
General Contractor or any Subcontractor has takéntaking every possible measure to achieve ciamgé, it
shall not make a final report of non-compliancethimi fourteen days at the receipt of the recommtoiis of
the City, the administering department shall mavartpose one or more of the following sanctionst azy
deem appropriate to attain full and effective ecéonent:

€) The recovery by the administering departmemnftbe General Contractor of 1/100 of 11 of the
contract award price or $1000 whichever sum istgrea the nature of liquidated damages or if Bc®mtractor
is in non-compliance, the recovery by the administedepartment from the General Contractor, tassessed
by the General Contractor as a back charge agamS8ubcontractor, of 1/10 of 1% of the sub-contpaice, or
$400 whichever sum is greater, in the nature ofidigted damages, for each week that such partydailefuses
to comply

(b) The suspension of any payment of part thereefuhder the contract until such time as the General
Contractor or any Subcontractor is able to dematestris compliance with the terms of the contract;

(c) The termination, or cancellation, of the contratwhole or in part, unless the General Contraot
any Subcontractor is able to demonstrate withipexigied time his/her compliance with the termshaf City's
affirmative action construction contract requiremsei®R,

(d) The denial to the General Contractor or any 8Sobvactor of the right to participate in any future
contracts awarded by the administering departnmerd period of up to three years.

If at any time after the imposition of one or maif the above sanctions (unless the contracthéas terminated), a
Contractor is able to demonstrate that he/shedsinpliance with this section, he/she may requestiity to
suspend the sanctions conditionally pending a fileéérmination by the City as to whether the Cantnais in
compliance. Upon final determination of the Citye administrating department, based upon the reemdation of
the City, shall either lift the sanctions or contrthem.

Sanctions enumerated under Section XV shallb@imposed by the City except after the Generati@otor or
Subcontractor have had an opportunity for full éaidhearing with City. The non-compliance invgstion shall be
initiated without prior notice to the contractomyAsanctions to be imposed shall be, set fortly futid completely in

writing, and may then be appealed to the City iitimg by the Contractor.

Severability

The provisions of this section are severable, &adyi of these provisions shall be held uncon&iti! by any court
of competent jurisdiction, the decision of suchrtoshall not, affect or impair any of the remamjorovisions.
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FAIR EMPLOYMENT LAW

The Fair Employment Law declares that it is illegal to discriminate on the basis of race, color, religious creed, national origin, sex,
sexual orientation, age, ancestry or disability

IT IS UNLAWFUL:

e to print or circulate any advertisement or use any
application form which directly or indirectly specifies
any limitation on the basis of race, color, religious
creed, national origin, sex, sexual orientation, age,
ancestry or disability.

e to discharge or refuse to hire arty individual on file
basis of their race, color, religious creed, national
origin, sex, sexual orientation, age, ancestry, or
disability.

e to discriminate against any individual in matters
relating to compensation, terms, conditions, or
privileges of employment because of their race, color,
religious creed, national origin, sex, sexual orientation,
age, ancestry or disability.

s 10 require a woman to leave her job at some arbitrary
stage in her pregnancy or to refuse to let her retumn to
work until a specified time set by the employer.

to grant a female employee at least eight weeks leave for
purposes of childbirth or to treat her absence differently
than any other absence due to disability.

to require an employee to remain at work during any day
or part thereof that s’he observes as a religious holiday
provided that the employee gives a ten-day notice and the
absence does not cause undue hardship to the employer.

to discharge or refuse to hire any person because of their
failure to furnish information concerning admission to a
center for the treatment of mentally ill persons.

to discriminate against a job applicant for failure to
furnish information, written or oral, concerning.- A) an
arrest, detention or disposition regarding a violation of
law in which no conviction resulted; B) a first conviction
for any of the following misdemeanors: driving under the
influence, simple assault, speeding, minor traffic
violations, disturbance of the peace; or C) conviction for
a misdemeanor where the date of the conviction or end of
period of incarceration, if any, occurred more than five
years prior to the employment application, and the
applicant has not been convicted of any offense within
the five years immediately before the date of application.

RETALIATION
It 1s illegal to retaliate against any person because s/he has opposed any practices forbidden under this Chapter or because s/he has
filed a complaint, testified, or assisted in any proceeding before the Commission. It is also illegal to aid, abet, incite, compel or
coerce the doings of any of the acts forbidden under this Chapter or to attempt to do so.

SEXUAL HARASSMENT

151B:1,18 The term "sexual harassment” shall mean sexual advances, requests for sexual favors, and other verbal
or physical conduct of a sexual nature when (a) submission to or rejection of such advances, requests or conduct is
made either explicitly or implicitly a term or condition of employment, or as a basis for employment decisions: (h)
such advances,, requests or conduct have the purpose or effect of unreasonably interfering with an individual's
work performance by creating an intimidating, hostile, humiliating or sexually offensive work environment.

COMPLAINTS
All complaints must be filed in writing. Information on the filing of complaints can be obtained by contacting the
MASSACHUSETTS COMMISSION AGAINST DISCRIMINATION at the following locations:

Boston office:

One Ashburton Place
Room 601

Boston, MA 02108
(617) 727-3990

Springfield office:

436 Dwight Street
Suite 315

Springfield, MA 01103
(413) 7392145

THE MASSACHUSETTS COMMIISSION AGAINST DISCRIMINATION
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Attachment B
CITY OF NEWTON

Contractors Certification

A Contractor willnot be eligible for award of a contract, unlesshstentractor has submitted the following certifioat which is
deemed a part of the resulting contract.

CONTRACTOR'S CERTIFICATION

Certifies that:

Contractor's Name
it tends to use the following listed constructicedies in the work under the contract

and

2. will comply with the minority manpower ration asgecific affirmative action steps contained heramd

3. will obtain from each of its subcontractors @uthmit to the contracting or administering agenggrggo the award of any
subcontract under this contract the subcontra@dification required by these bid conditions

(Signature of authorized representative of Conbrct

Any contract for the provision of goods or serviteshe City of Newton or any of its departmentsubject to the ordinance
creating the Human Rights Commission, as it magrbended from Time to Time. Any complaints withie thurview shall be
forwarded immediately to the contracting agency aropy shall be sent to the Human Rights Comanissiny complaints
received by the contracting agency shall be foredrt the contractor, and a copy shall be seriteédfuman Rights Commission.
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Attachment C
CITY OF NEWTON

Subcontractors Certification

Prior to the award of any subcontract , regardbéseer, the prospective subcontractor must exeantesubmit to the Prime
Contractor the following certification, which wile deemed a part of the resulting subcontractor.

SUBCONTRACTOR'S CERTIFICATION

Certifies that:

Contractd¥ame
it tends to use the following listed constructicedies in the work under the contract

dan

will comply with the minority manpower ration angesific affirmative action steps contained herainc

will obtain from each of its subcontractors andraittio the contracting or administering agency ptawthe award of any
subcontract under this contract the subcontra@dification required by these bid conditions

Pursuant to M.G.L. Ch. 62C, Sec. 49A, | certify enthe penalties of perjury that, to the best ofkmgwledge and belief, | am in
compliance with all laws of the Commonwealth relgtto taxes, reporting of employees and contractod withholding and
remitting child support.

(Signature of authorizepresentative of Contractor)

In order to ensure that the said subcontractortfication becomes part of all subcontracts unttierprime contract, no
subcontract shall be executed until an authoriepessentative of the Administrative Agency admenisig this project has
determined in writing, that the said certificatiosms been incorporated in such subcontract, regardletier, Any subcontract
executed without such written approval shall belvoi

Any contract for the provision of goods or serviteshe City of Newton or any of its departmentsubject to the ordinance
creating the Human Rights Commission, as it magrbended from Time to Time. Any complaints withie fhurview shall be
forwarded immediately to the contracting agencyl aropy shall be sent to the Human Rights Comarissiny complaints
received by the contracting agency shall be foredrt the contractor, and a copy shall be sertedHuman Rights Commission.
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CITY OF NEWTON
DEPARTMENT OF PARKS AND RECREATION
SCOPE OF WORK

GRASS CUTTING & TRIMMING, REMOVAL OF LEAVES,MULCHIN G & PRUNING OF

SHRUBS
At 38 LOCATIONS

Introduction

a.

The City of Newton, through the Parks and Rewedepartment, intends to award a contract fosgutting
and trimming, removal of leaves, mulching and pngrservices at specific areas of public properthiwithe
City of Newton.

The general scope of this contract shall cosigtass cutting and trimming, removal of leaves|ahning and
pruning of shrubs at thirty-eight (38) sites thrbagt the City. Work shall also include removal bfdebris
including,ALL downed limbs, obvious large weeds in existing fptanlch beds and removal of litter from
existing plant mulch beds including areas thattadge cut and trimmed before they are cut and tedhnas well
as the removal and legal disposal of all debrisegaed in performance of the work.

The contract shall also include Unscheduled Waslgefined herein, to be performed at the disonadf the
City, and at the prices herein established.

If accepted by the City, the contract shall atsdude the work of Alternate One, leaf removapasvided
herein.

If accepted by the City, the contract shall astude the work of Alternate Two, the mulchingexisting plant
beds (tree and shrub) only at the sites that stedliherein.

If accepted by the City the contract shall alsdude the work of Alternate Three, the pruninglofubs only at
the sites that are listed herein.

The initial term of this Contract shall be foreopear from July 1, 2011 through June 30, 2012.Giheshall
have the option to renew for two additional oneryteams, with no change in contract price or terfitge City
shall retain sole discretion in the exercise oheggtion to renew. A termination due to non-appiagmn or
withdrawal of funds shall be effective as of thetlday of the fiscal year in which such non-appiatjmn or
decision to withdraw funding occurred, or as of dla¢e when such appropriated and authorized fureds a
exhausted or withdrawn, whichever is later, with@lility to the City for damages, penalties on@t charges
on account of such termination. In the event tdrenination due to non-appropriation or withdrawifunds,
services will be paid for up to the effective datéermination.

Bidding Information

a.

Bidding on this contract shall be limited to widuals, companies, partnerships and corporatiotigedy
engaged in the business of grass cutting or lapésceintenance. In order to be considered eligdslaward of
this contract, bidders must demonstrate that tlae Isuccessfully completed contracts similar inppscand
nature to that specified herein. Specifically, tbatractor must have demonstrated the capabitagibésandle
multiple sites with weekly service contracts that@mpass a minimum of 50 acres. Bidders shall deovi
information regarding their previous contract exgace on the Bidder's Qualification and ReferenoerF
included herein. The intent of this paragraph imsure that the awarded bidder has the necesssouirces to
faithfully execute the requirements of this contrdte City reserves the right to waive the presioantract
experience requirement if the Bidder, in the Ciggte determination, is able to otherwise demotestrat s/he
possesses the resources to insure good faith penfice of this contract.
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Bidders will be required to demonstrate to thestection of the City as a condition of contrasiaad that they
possess vehicles and equipment sufficient for ticeesssful performance of this contract and whidistantially
meets the specifications as set forth in SectigrEfjllipment Requirements.

All bids shall be based on the locations andueagies set forth on the bid sheets. It is undedstbat the
locations and frequencies stated herein are giotetysas a basis for the comparison of the prososadl to
establish a contract valué/hile the locations and frequencies are based onelCity's best estimates of the
work to be performed during the term of this Contract, the City does not expressly or by implication gree
that the actual amount of work will even approximatly correspond therewith, and the City reserves the
right to increase or diminish the amount of any clas or portion of the work as it may deem necessatry,
without change of price per unit of quantity.

It is the responsibility of the bidder, befordosussion of his/her proposal, to familiarize himAedf with the
specifications of the Contract, and to investigatdetail the sites at which the proposed workitake place.
Due to the nature of the work and the variety ofuing conditions that exist, it is strongly recomrded that
bidders that are not familiar with each of thessitevered by this contract attend the pre-bid cenige.There
shall be a pre bid meeting but no pre bid tour.

All bids must be accompanied by a bid depositnimmount not less that five percent (5%) of thalmoed total
of the Base Bid plus Alternate One, Alternate Twd Alternate Three. Said bid deposit may be irfohm of a
certified or cashier's check or surety bond draponua bank or surety company approved for suclsactions

in the Commonwealth by the Division of Insurance.

Contract Supervision and Administration

a.

The work of this contract shall be carried owdenthe direction of the Commissioner of Parks Redreation
(“Commissioner” hereafter). In the exercise ofalany of the powers herein granted the Commissisinai|
have the authority to delegate all or any partisfier powers and duties with respect to the siugiervand
control of this Contract to his/her subordinated assistants in the employ of the City as he/shedagermine.

The Commissioner intends to designate a “ConSapervisor” from within the subordinates and dasis in
the employ of the Parks and Recreation Departridm.Contractor shall be required to contact thet@eh
Supervisor daily via email as to the scope of waekformed at each location. The daily work logoibée
received within 48 hours of work completion. In #heent the Contractor’s or City’s computer is notdtioning,
the daily work log is to be faxed to 617.796.158@xed work logs are to be received within 48 hatfinsork
completion. If daily work logs are not received within 72 hoursof work completion, then 5% of the total
bill for that work will not be paid.

Hours and Conditions of Work

a.

The Contractor shall work within the followingie frames: Monday through Friday, with the excaptblegal
holidays. Starting times will vary between the twoaf 6:00 AM to 8:00 AM, depending on the time efy.
Contractors are not to turn on any machinery gnof:00 AM. The period from 6:00 AM to 7:00 AM cae
used as a time to clear the area of any debriadivaj downed limbs (3” diameter or less), littedda remove
weeds in existing mulched beds. Determination gifecific starting time is at the discretion of the
Commissioner. Any work to be done after 5:00 PM timase prior approval of the Commissioner or his
designee. The Contractor will not be paid for luroh Saturdays, Sundays and legal holidays no swripmay
be turned on before 9:30 am. Any contractual greundintenance work on Sundays must have the agmbva
the Mayor. The end of the work day for weekdayshkeads and legal holidays shall be 8:00 pm.

Grass Cutting/Trimming Requirements

a.

The cutting season runs, generally, from mid I&prough mid October of each year, subject to tveat
conditions. Actual dates for commencement and csiwh of the cutting season shall be at the diseretf the
Commissioner.

The number of seasonal cuttings prescribed foin eeea to be cut is shown on the bidding formise T
Commissioner reserves the right to revise the mgwiequency at any site in accordance with actual
requirements. It shall be the Contractor's respditg to schedule resources accordingly to accshghe
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required service at all sites. Upon award of tlietbé City shall provide to the Contractor an alptezed
schedule of the weekly mowing to be performed ahesite.

In all cases, the site boundaries extend to amyefemall, or gutter line of the adjacent street|uding all
sidewalks and tree wells. If a fence lies betwibenpark area and an adjacent building or gutter, khe site
boundaries extend to that building or gutter line.

The City of Newton has committed to Integrated Ped¥lanagement principles and practices, which will be
incorporated into this contract. As part of the IPM practices, the contractor shall be required to cuthe
grass at variable heights during the course of theutting season. The contractor shall also be requed to
cut different portions of the same site at differehheights during the same cutting.The contractor is
required to have equipment that allows for thiscpica in an efficient manner. The change in cutting
requirements is at the discretion of the Commissiaf Parks and Recreation or his/her designee. The
Commissioner reserves the right to determine gratsig heights for each site and to change thesgratting
height for each site as circumstances may require.Contractor will be expected to communicate laguwith
the Commissioner or his/her designee regardingeteirements of this paragraph. Other important [RNicies
and guidelines are to limit/reduce the amount stipgles applied to our athletic/school fields. Ystate listed
and approved pesticides are available for use oatbietic/school fields. These are only for usarnnPM
Committee approved emergency situation. The prodbet for these pesticides is to be followed, udahg
using the lowest labeled rate for the active ingmetd All abutters of the public property pendingesticide
application are to be notified, including propetification posted at the location. Required notfion shall
include the Required Entry Interval (REI).

In conjunction with each cutting, the Contractall perform trimming of grass that the power msagge
incapable of reaching due to its close proximitpbstructions. Trimming shall be made to the saeight as
the adjacent cutting to create a uniform appearartee Contractor shall be required to trim gragsnadly
encountered around trees, shrubs, other fixed tshjdown embankments adjacent to mowed areas and al
buildings, fences and other permanent or essesttisdtures and obstructions. However when the drasming
shall be performed particular care shall be usqatéwent any damage to fixed objects along embantsne
along fences and other permanent or essentiatstescor obstructions.

Prior to each cutting at each site, the Contrashall clean up and dispose off site at the Cotiras expense,
all trash, downed limbs and branches (3" diametéess) and foreign matter found on the area toube

The Contractor shall be responsible for the pralsposal of all grass clippings and other depeiserated by
the Contractor's performance of tgeass cutting and trimming work performed pursdarhese specifications.
The cost of all such disposal shall be bdigehe contractor. Grass clippings shall be ditatesuch a way as
not to infringe upon private property and pavediare

The Contractor shall be required to repair amasithat are damaged by his employees and/or eguipihe
Contractor shall not mow or drive on areas thaehairost or freeze present. The Contractor sludifyrthe
Contract Supervisor of any frost or freeze predeshall be up to the Contract Supervisor as temthe
Contractor shall perform any services on the day fobst or freeze.

The Contractor's work shall be done in a workrk@ninanner and the performance thereof shall ltleeto
satisfaction of the Commissioner. Scalping of aimg Keither from mowing or trimming) shall not b&drated.
All adjacent curbing, sidewalks, paved areas, ledicreas, gutter areas parking lots etc. are terbéw swept
clean after any maintenance performed. All adjacarting, sidewalks etc. will be string trimmed whbey are
mowed to insure a neat appearance.

In the event the Contractor fails to perform a sicived mowing at any site, the City reserves thetrig perform
the required service with its own personnel ordntract for the required service on the open maakéte then
prevailing price and to deduct from any moneys aluthat thereafter may become due to the Contraictor
difference between the unit price per cutting naimetie contract for that site and the actual tosteof to the
City.

There is a portion of Commonwealth Ave thalliST included in this contract. It begins at the coroEWalnut
Street and ends at 1401 Commonwealth Ave. (#140AnCAve. isnot included in this contract).

Grass clippings are not to be bagged.
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Leaf Removal

a. The Contractor shall not remove any leaves unlesngrior direction by the Contract Supervisorl l&hves are
to be removed by the Contractor from each locati@enerally the time when the majority of leavegehtallen
from trees is mid November.

b. In all cases, the site boundaries extend to amefemall, or gutter line of the adjacent streeat|uding all
sidewalks and tree wells. If a fence lies betwibenpark area and an adjacent building or gutte, khe site
boundaries extend to that building or gutter line.

C. Leaf removal shall be performed once each fallpoafter a date determined by the Commissionerigdiy
after the majority of leaves have fallen, the Cactior shall be responsible for the collection, s$portation and
off site disposal of all leaves removed from thessi

d. The Contractor shall adhere to all City of Newtadioances in place during the timeframe of thistcast.
e. All gas-powered blowers must meet current standasd$efined by the American National Standardstinst
f. Under no circumstances shall any litter or debeiblown, swept, or raked onto an adjacent stregteig or into

a catch basin, nor shall it be blown onto adjapeoperty, vehicles, persons, or pets.
g. Blowers shall not be used before 8:00 a.m.

h. Rakes or brooms shall be used to loosen heaviersdeBlowers shall not be used to move large dabites
from one spot to another.

i. The muffler, air intakes and all filters of gas-ped blowers shall be checked routinely to ensfiigent
operation.

J- All blowers shall be equipped with the longest jilmissnozzle extension for that model, to direct &firestream as
close to the ground as possible.

k. Leaf removal on Commonwealth Avenue shall be dasegrior to the Boston Marathon.

Mulching Requirements

a. The estimated frequency of all mulch applicatiwiisbe one time annually. Mulch applications émeconform
to the following specifications:

i.  Mulch shall be a uniform blend of shredded age#t dark mulch with a primarily black uniform color.

ii. The composition of the shredded aged dark barkhmakterial shall not exhibit a noticeable degreanyf color
change characteristics when wet.

ii. The aged dark bark mulch shall be insect and disfeas of anything that would be harmful to thenfdan the area.
iv. The aged dark bark mulch material shall not havergheasant odor to it.

v. Prior to the contractor ordering aged dark barkamuhaterial, the Contractor shall submit to the €t
Supervisor, at the contractor's expense, one ¢abtcsample of the shredded aged dark bark muldbnnah
The contractor shall not order any delivery of sheedded aged dark bark mulch material until thetaator's
sample has been inspected and approved by theaCbBupervisor.

vi. If the Contract Supervisor disapproves of the sarspbmitted by the contractor, then the contrashatl
continue at no expense to the City, to obtain oteirces of aged dark bark mulch material as dpdaiftil the
contractor's sample of such material, meets wighQbntract Supervisor's approval.

b. Mulch shall be applied with a direct delivery bankich blower, unless otherwise agreed by both iheabd
the Contractor. Following application, the resultanulch surface shall not exceed 1.5 inches tatal, should
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g.

conform to the grade of any adjacent lawn or haplssurface. Mulch shall not come in contact withttunk

or root flare of any trees or other woody vegetafimulch should be two to three inches from truokglants).

The City may direct the Contractor to only applsuaface coating of mulch to those plants that Hmen over-
mulched in the past.

Prior to applying mulch the bed is to be clearedlbfiebris, litter, weeds and undesirable plants disposed of
offsite at the expense of the contractor.

Any existing mulch that is excessively built up arond desirable vegetation is to be raked out beyonithe
drip line of the plant.

Apply a 1.5 inch layer of mulch (after settlemethtoughout the entire bed. Mulch shall not be esivety
mounded around any remaining plant material. Mslehll not come in contact with the trunk or rdaté of
any trees or other woody vegetation (mulch shoelda® to three inches from trunks of plants).

All pre-existing, mulch beds are to have a clearlgefined edge ande contoured in a pleasing fashion, as
determined by the Contract Supervisor.

Mulching on Commonwealth Avenue shall be doneguisr to the Boston Marathon.

Pruning Requirements

a.

Pruning, with an estimated frequency of one timeually, shall generally include the reductiorhef overall
size of the shrub or individual branches, and maijude the overall reduction of the sides as wethe top of
the shrub, while preserving the integrity of thants’ natural growth habit. Inclusive in this pieetwould also
be the removal of dead, dying, diseased, live fiatizrg, objectionable and weak branches as wdilas
branches to create more space.

All pruning shall be performed in accordance wiité City of Newton "Pruning Guidelines" incorpadtas
Appendix G to the Project Manual.

All pruning to take place at the twenty-one (21%ites shall conform to Newton’s Environmental Guidknes
for shrub growth around the schools. There shall ban eighteen (18) inch distance between the buildin
and the plant. The only situation where this guideline shall netused is where the integrity of the plant’s
natural growth habit is in jeopardy. It is highgcommended to view all locations to properly faanilie oneself
with necessary plant pruning at each location.

The pruning crew shall consist of horticulturakilled laborer(s), equipped with the followinguggment and
tools: 3/4 ton dump truck, telescopic pole sawsdhsaws, trimming shears, loppers, hand prunekssrather
commonly used pruning tools, and generators orathigrce of electrical supply for electric prunieguipment,
if any. NOTE: The City will not provide electricifpr any electrical pruning equipment.

The contractor shall be responsible for the prdsposal of all debris generated by the Contracto
performance of the pruning work performed pursutarhe Scope of Work. The cost of all such dispskall be
borne by the Contractor.

It is not required but encouraged that all pruning be supervised by sshtdsisetts Certified Arborist or an
individual with an equally qualified horticulturaértification.

Unscheduled Work

a.

From time to time during the term of this contithe Commissioner may call upon the Contractqredorm
work in addition to regularly scheduled work. Suetscheduled work may include grass cuttings madtsdzsuof
the normal cutting season or in addition to redulscheduled cuttings. Unscheduled work may alstuie
mulching or pruning in addition to the one-time edhled mulching or pruning at each site includethnscope
of work. Unscheduled work shall not include regwattings or pruning that is rescheduled due tteiment
weather, equipment problems or for any other reason

Unscheduled work in the form of grass cuttindldhecompensated at the unit price per cuttingwshon the bid
forms for the site in question.
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Unscheduled work in the form of mulching shalldoenpensated at the Option One unit price per cydnid for
mulch shown in the price schedule. . The City ofivids requests an additional cost for the instalfatf mulch
on a per cubic yard basis for sites that are rabtidred in the regularly scheduled work or locatiander the
Contract.

Unscheduled work in the form of pruning shalldoenpensated at the Option Two unit price per hpar (
person) for pruning shown in the price schedules Tity requests an hourly rate for additional pngrét sites
that are not included in the regularly scheduledkvar locations under this Contract.

10. Alternates

a.

For Alternate Number One, the bidder shall eatinm fixed price, on the Price Schedule and ineLiC” of the
Bid Form, to perform leaf removal at each of thietyHive (35) sites listed in Appendix B. Leaf remal will be
performed once each fall, on or after a date deteranby the Commissioner, generally after the niyjof
leaves have fallen, the Contractor shall be resptenfor transportation and disposal of all leaxesioved from
the sites. Removal of the leaves shall be at therefion of the Commissioner or her designee.

For Alternate Number Two, the bidder shall eatéirm fixed price, on the Price Schedule and ineiC” of
Bid Form, to perform mulching of existing plant Isddcluding tree and shrub beds at the twenty-t(28gsites
listed in Appendix C.

For Alternate Number Three, the bidder shall eatfrm fixed price, on the Price Schedule andime “C” of
Bid Form, to perform pruning of shrubs at the tweone (21) sites listed in Appendix D.

11. Equipment Requirements

a.

The following equipment and vehicles shall bestered a minimum guideline in order to be considex
responsible bidder under the terms and conditibtisese Contract Documents. All gas-powered equiirard
vehicles must be five years old or less. The Gierves the right to inspect a Contractor’s inugribefore
making a bid award.

e Two (2) 60-inch hydrostatic rotary riding mowers (@ger)

» Two (2) 48-inch hydrostatic rotary walk-behind mase

e Two (2) 21-inch rotary walk-behind mowers

» Four (4) gas-powered string trimmers, minimum 25 cc

e Two (2) gas-powered pruning shears, minimum 25 cc

* One (1) gas-powered edger, minimum 25 cc

* One (1) leaf vacuum loader, minimum 30 hp

* One (1) gas-powered walk-behind blower, minimunp8 h

e One (1) bark mulch blower, either truck-mountedawv-behind unit

* One (1) one-ton heavy duty pickup truck with trahé&ch, with Contractor's name painted on eacle sid
e One (1) one-ton dump truck, with Contractor’'s ngra@ted on each side
» One (1) trailer of sufficient size to carry all teged equipment

If a particular type or size of equipment usedh®yContractor does not perform satisfactorilgpecific
locations, the Contractor shall provideher equipment that will perform satisfactorilydetermined by the
Commissioner. All mowers shall be equipped withdpproved safety skirts at all times.

The Contractor shall be required from time toetino show proof that all of the equipment utilizedhe
performance of the work under the terms of thist€a, is on a preventative maintenance programsod a
regular routine maintenance schedule. The equipfoemished by the Contractor shall be in good rnepad
shall be so maintained as to produce clean; sharm ¢he grass at all times. Mower blades shalilpened
twice a month.

The Contractor's vehicles and equipment shalll gimes be clean and in good repair and keptsaradtary
condition.
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12.

13.

14.

The City reserves the right, prior to the award during the term of this Contract, to inspectsaeviceability of
any and all equipment which will be used by the @amtor for work called for in the terms of thisi@act. The
City reserves the right at any time to order tha@t@wxtor to immediately discontinue the use of aqyipment
which the City at its sole discretion determineséounsafe or otherwise unfit for use in the penmce of this
contract.

Storage of equipment is the responsibility of @@ntractor.

The Contractor shall make sure that all vehialesproperly licensed according to MassachusetteMéehicle
Regulations.

No time shall accrue and no payment shall be rfadeny time when a vehicle or piece of equipmismiot
performing its assigned task, regardless of reason.

Personnel Requirements

a.

f.

The Contractor shall supply sufficient persoriogderform the work in accordance with the applieab
specifications and conditions listed herein. Tloai€actor shall employ only competent personnelddhe
work; and whenever the City shall notify the Coaotoa in writing, that a person in charge of, ortba work site,
is incompetent, unfaithful, disorderly, unsafe, enthe influence of liquor and/or drugs, using lasbor
improper language, or is otherwise unsatisfactorgny manner, or not employed in accordance wih th
provisions of this Contract, such persons shalbnger be assigned by the Contractor to performkwatied for
under the terms of this Contract.

The Contractor shall employ drivers for any afhér vehicles and equipment who, at all timessgss and
carry the necessary valid and applicable commeveiaicle operator's licenses.

The Contractor shall not allow any operator svéeany grass cutting or pruning equipment unagend

The Contractor shall employ qualified personmélo, when assigned to a work site, shall dressitalsle work
and safety clothing during normal work hours, wperforming work at sites.

The Contractor will be notified immediately by t@ontract Supervisor, the City Safety Officer oy ather
authorized City of Newton personnel if it is foutidit his employees are in violation of the safetyuirements
and work shall be ordered stopped until such vimtstare corrected. All Contractors are requigedamply
with the Federal/lOSHA and State Regulations pezthio grass cutting in the City of Newton.

The Contractor and foreman/supervisor must haSprint Nextel phone for communication.

Indemnification

a.

The Contractor acknowledges and agrees thatdsponsible as an INDEPENDENT CONTRACTOR for all
services provided under this Contract and agresstttill indemnify, hold harmless and defend @i¢y and its
agents and employees from and against all claiameades, losses and expenses, including attorress afrising
out of, or resulting from, the performance of teevices to be performed under this Contract, tcettient that
any such claim, damage, loss or expense: 1) ib@tble to bodily injury, sickness, disease ortdgar to injury
to or destruction of tangible property, includimg toss of use resulting there from, and 2) is edus whole or
in part by any negligent or willful act or omissiofithe Contractor, any of the Contractor’'s empgsy/er agents,
or anyone for whose acts the Contractor may béelj@xcept to the extent it is caused by a partylet to
indemnification hereunder.

Permits

a.

The Contractor and employees must be fully liedrisy the appropriate State and Federal agendies. T
Contractor shall secure and pay for all permitsidsp governmental fees and licenses necessarydqroper
execution of the required work.
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15.

16.

17.

18.

19.

20.

Payment

a. The Contractor shall be paid in accordance ghunit prices as specified in the Contractor’sviithin
forty-five (45) days of an approved monthly invaiég&yment shall be subject to the City's rightdguat the bill
as specified in subparagraph b. of this sectiomitres should be submitted to the Parks & Recreatio
Department via email (dmannion@newtonma.gov). Tdament of said compensation shall be considered
complete and exclusive compensation for servicedered, The City shall not assume any additionsiscguch
as employment benefits, health benefits, or otbienbursements. All bills are to be received withire week of
work completion. Bills can be emailed to the samhérass as daily work logs (dmannion@newtonma.gov).

b. The City reserves the right to adjust any bill forany work not performed or not performed according ©
these specificationsThe City also reserves the right to perform gragsng and pruning services with its own
forces or with other contractors as circumstancag raquire.

Observance of Laws

a. The Contractor shall fully comply with all Fedei@tate and Local Regulations and Ordinances witiné City
of Newton.

Interpretation of Contract

a. This Contract is to be interpreted in accordanitie the Laws of the Commonwealth of MassachusHtemny
part of this Contract or the Contract documenttheir application to any situation shall to anyesstbe
invalidated or contrary to law, the remainder & @ontract and the Contract documents and thecapipin to
other situations of any provision found invalidtasny situation, shall not be affected thereby.

Availability of Funds

a. The amount of work to be performed under thist@ahis subject to the availability of approprifends. If,
for any fiscal year of this agreement, sufficiamds to support the continuation of the Contraetrent
appropriated or otherwise made available, the €igll cancel the Contract.

Public Relations
a. The Contractor and his employees shall at adigioonduct themselves in an appropriate manrfer. dhy reason
the Contractor is approached by an individual, #eyto refer the individual to Newton’s Parks &wstreation

Department contract supervisor (Derek Mannion 846.1532 voice mail).

b. The Contractor is required ¢mly work at a location. There are to be no activitder than work activities at a
location (lunch is the only exception). Once theknis completed, the Contractor is required to ¢éethe site.

Contract Bid

a. The City reserves the right to accept the tathpbice and alternates or a combination of theliad and
alternates. The City also reserves the right ti #y@ contract amongst qualified bidders.

END OF SCOPE OF WORK SECTION
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APPENDIX - A
GRASS CUTTING AND TRIMMING SITES

. Auburndale Library

. Bonica Park

. Boys and Girls Library

. Chaffin Park

. Claflin Park

. Clark Park

. Comm. Ave. (including border along Newton Cemetery)
. Cotton St. Cemetery

. Cotton St. Cemetery borders

10. Cronin’s Cove

11. Eliot Memorial

12. Grove Hill Park

13. Hannon'’s Property

14. Hartman Park

15. Health Department

16. Hyde Park

17. Jackson Homestead

18. Kenrick Park

19. Levingston Cove

20. Magni Park

21. Nahanton Park (borders around gardens only)
22. Nahanton Park (including field house and both emteaslands/areas off Winchester Street and Nah&tieet)
23. Nahanton Park Meadow

24. Newton Centre Green

25. Newton Corner Islands (8)

26. Nonantum Library

27. Paul Park

28. Piccadilly Square

29. Police Annex

30. Police Headquarters/Police Park
31. River Street Cemetery

32. Sawmill Brook Parkway

33. Senior Center

34. Stearns Playground

35. Vietham Memorial

36. Waban Library

37. Wellington Playground

38. Winchester St. Cemetery
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APPENDIX - B
LEAF REMOVAL SITES

. Auburndale Library

. Bonica Park

. Boys and Girls Library

. Chaffin park

. Claflin Par

. Clark Park

. Comm. Ave. (including. borders along Newton Cemgter
. Cotton St. Cemetery (including borders)

. Cronin’s Cove

10. Eliot Memorial

11. Grove Hill Park

12. Hannon'’s Property

13. Hartman Park

14. Health Department

15. Hyde Park

16. Jackson Homestead

17. Kenrick Park

18. Levingston Cove

19. Magni Park

20. Nahanton Park (including field house and both emteadslands/areas off Winchester Street and Nah&tieet)
21. Newton Centre Green

22. Newton Corner Islands (8)
23. Nonantum Library

24. Paul Park

25. Piccadilly Square

26. Police Annex

27. Police Headquarters/Police Park
28. River Street Cemetery

29. Sawmill Brook Parkway
30. Senior Center

31. Stearns Playground

32. Vietham Memorial

33. Waban Library

34. Wellington Playground
35. Winchester St. Cemetery
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APPENDIX - C
MULCHING SITES

. Auburndale Library

. Bonica Park

. Boys and Girls Library

. Chaffin Park

. Claflin Park

. Comm. Ave. (incl. borders along Newton Cemetery)
. Eliot Memorial

. Hannon’s Property

. Health Department

10. Hyde Park

. Jackson Homestead
. Magni Park

13. Nahanton Park (including field house and both emteaslands/areas off Winchester Street and Nahdstieet)
14. Newton Centre Green

15. Newton Corner Islands

16. Nonantum Library

. Piccadilly Square

18. Police Annex

. Police Headquarters/Police Park

20. Stearns Playground

. Vietnam Memorial
. Waban Library

23. Wellington Playground
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APPENDIX - D
PRUNING SITES

. Auburndale Library

. Bonica Park

. Boys and Girls Library
. Chaffin Park

Comm. Ave. (including border along Newton Cemetery)

. Hannon’s Property

. Health Department

. Hyde Park

. Jackson Homestead
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

Magni Park

Nahanton Park (including field house and both eweaslands/areas off Winchester Street and Nahdstieet)
Newton Centre Green

Newton Corner Islands
Nonantum Library

Piccadilly Square

Police Annex

Police Headquarters/Police Park
Stearns Playground

Vietnam Memorial

Waban Library

Wellington Playground
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10.

11.

12.

APPENDIX —

E

ADDRESSES OF GRASS MOWING SITES

Auburndale Library
375 Auburn St.
Auburndale, MA 02466

Bonica Park
Island at Crafts St. & Waltham St.
West Newton, MA 02465

Boys and Girls Library
124 Vernon St.
Newton, MA 02458

Chaffin Park
Corner of Center St. & Vernon St.
Newton, MA 02458

Claflin Park
Across from 466 Lowell Ave.
Newton, MA 02458

Clark Park
Intersection of Center St. & Clark St.
Newton Centre, MA 02459

Comm. Ave.
Route 128 to Boston College
Newton, MA 02458

Cotton St. Cemetery
Center Street
Newton Centre, MA 02459

Cotton St. Cemetery borders

Intersection of Center St. & Cotton St.

Newton Centre, MA 02459

Cronin’s Cove
Lake Ave Center
Newton Highlands, MA 02461

Eliot Memorial
Eliot Memorial Rd. & Magnolia Ave.
Newton, MA 02458

Grove Hill Park
Grove Hill Park
Newton, MA 02458

13.Hannon’s Property

20 Rogers Ave.
Newton Highlands, MA 02461

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

Hartman Park
Country Club Rd. & Meadowbrook Rd.
Newtonville, MA 02460

Health Department
Centre St. & Cypress St.
Newton Centre, MA 02459

Hyde Park
Bowdoin St. & Lincoln St.
Newtonville, MA 02460

Jackson Homestead
Jackson Rd. & Washington St.
Newtonville, MA 02460

Kenrick Park
Franklin St. & Park St.
Newton, MA 02458

Levingston Cove
Lake Ave.
Newton Centre, MA 02459

Magni Park
Bridge St. & Watertown St.
Nonantum, MA 02495

Nahanton Park (borders around gardens only)

Winchester St.
Newton. Highlands, MA 02461

Nahanton Park (field house and entrances)

Winchester St. & Nahanton St.
Newton. Highlands, MA 02461

Nahanton Park Meadow
Winchester Street
Newton. Highlands, MA 02461

Newton Centre Green
Beacon St. & Centre St. & Langley Rd.
Newton Centre, MA 02459

Newton Corner Islands (8)
Centre St. & Washington St. & Park St.
Newton, MA 02458

Nonantum Library
Bridge St. & Watertown St.
Nonantum, MA 02495
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27.

28.

29.

30.

31.

32.

33.

34.

35.

36.

37.

38.

Paul Park
Center St. & Paul Street
Newton Centre, MA 02459

Piccadilly Square
Center St. & Beacon St.
Newton Centre, MA 02459

Police Annex
Chestnut St. & Davis St.
West Newton, MA 02465

Police Headquarters/Police Park
Cherry St. & Washington St.
West Newton, MA 02465

River Street Cemetery
Cherry St. & River St.
West Newton, MA 02465

Sawmill Brook Parkway
Sawmill Brook Parkway
Newton, MA 02459

Senior Center
Walnut Pl. & Walnut St.
Newtonville, MA 02460

Stearns Playground
Jasset St.
Nonantum, MA 02495

Vietham Memorial
Washington St.
Newtonville, MA 02460

Waban Library
Beacon St. & Pine Ridge Rd.
Waban, MA 02468

Wellington Playground
Kilburn Rd.
West Newton, MA 02465

Winchester St. Cemetery
Centre St. & Winchester St.
Newton. Highlands, MA 02461
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“APPENDIX - F”

Site Location Aerial Maps

All areas mapped are approximate locations.



Auburndale Library
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Boy's and Girl's Library
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Claflin Park
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Clark Park
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Commonwealth Ave.
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Border @ Commonwealth Ave.
255 L M. TH S

Project Manual #11-70- Grass Cutting & TrimmingnfRwal of Leaves & Mulching & Pruning of Shrubs (B8cations)
Page 62 of 96



Cotton Street Cemetery
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Border @ Cotton St. Cemetery
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Eliot Memorial
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Grove Hill Park
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20 Rogers Street
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Health Department
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Hyde Park
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Kenri
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Levingston Cove
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Nhant Pak Meadow
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Newton Centre Green
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Newton Corner Islands
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Nonantum Library
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Paul Park
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Piccadilly Square
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Police Annex
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River St. Cemetery
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Saw Mill Brook Pkwy
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Senior Center
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Stearns Park
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Vietham Memorial
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Wellington Playground
B |
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“APPENDIX - G”
PRUNING GUIDELINES

What Is Pruning?

Pruning is the selective removal of plant partpiaglly shoots and branches, to improve healthtrobgrowth; or enhance

fruiting, flowering, or appearance. Pruning shaodda routine part of home-ground maintenance ahdelayed until the
landscape is overgrown. Overgrown plants can banal leggy with little foliage close to the groyrmhd cannot be pruned to
desired size in a single pruning without severelmdging the plants. These plants should be pruaeki dradually over a period
of several years. The objective of this documetd igresent pruning techniques for Florida treassimubs. The need for pruning,
timing, types of pruning, tree pruning, shrub pngpiand tools are discussed separately. Spec#impbes will support the pruning
concepts.

Why Prune

Proper plant selection can eliminate much of thejmg requirements in today's landscapes. Unfotéiyaplants are frequently
placed in the landscape according to their cuisizet and shape, not the size which the plant éhiito attain in five or more
years. The homeowner or landscape manager soaifindcessary to clip or prune plants frequermtlygep them within bounds.
For instance, frequent pruning is assured whenimiaathrubs are selected as foundation plantse ghis plant can quickly grow
to 25-30' tall. Utilizing a low-growing juniper, Veler's Dwarf pittosporum, Indian hawthorn or ott@mpact shrub in such a
location would greatly reduce or eliminate requipedning. It is less time consuming, and less gpgil select and install the
proper sized plant than to choose one which wiuiee frequent, timely pruning. Ask your nurserynmarconsult a reliable source
for growth rate and size of desirable plant spedfesplant needs to be pruned several times geahto control size, it may be
the wrong species for that location. Many pruniogs be eliminated by proper plant selection, aigldan save space in landfills
by reducing the volume of yard waste. Plants magribeed for a number of reasons. Determine whyayeypruning a plant
before beginning.

Maintain or improve vigor

Removal of dead, dying, or damaged wood and disease insect-infested plant parts is an effectiag 0 stop the spread of
decay, disease, and insects to other portionsegbldnt or to neighboring plants. For exampleeifesal branch tips are infested
with aphids or scale, prune and discard the affestwots. This can be an effective alternativeptaysng insecticides if the
infestation is small and localized. Weekly checkimgften necessary to detect a disease or artatifasin the early stages.

Control plant size and form

A common objective of pruning is to maintain or dp a desired size or form. However, this caralbgdly eliminated by
installing the proper species or cultivar and byaeer fertilizing. Many compact and dwarf shrulbe aow available at retail
garden centers. Selective pruning can shape ptamoduce either a thin or thick canopy. A thinoanopy will allow more light
penetration and help keep interior leaves on thatpRoot pruning can be used to slow plant gropstbglucing a more compact
plant. Prune one half the root system, wait 4-6ksethen prune the other half. Root pruning shba@dcheduled so roots will be
watered thoroughly to keep the soil moist for 4€eks following root pruning.

Training young plants

There are several reasons to train plants. Prymuagg trees can dramatically influence their loagyt health, function and
survival. Early pruning on young shrubs encourdgasching and fullness, which are frequently désirgharacteristics of
landscape plants. Branch spacing and arrangemdnharnultimate structural strength and safety wéa can be controlled by
selectively removing branches on a young saplifigvays work with the natural form of a plant. Encage only one central trunk
to develop by removing competing, upright trunkdanches. This should begin within the first 2e2us after the tree is
propagated. Tree training continues for 10 or nya@'s on large-maturing species. Frequent lighipgs several times each year
encourage faster growth and prevent undesirabtaispg compared to one heavy pruning each yeall lout the highest
maintenance landscapes, do not attempt to drarhatidr the natural form; instead, choose a sggwihich has more of a natural
tendency to grow into the desired form. For examglever birch, red maple, or tabebuia would bdresuited as a shade tree in
a narrow vertical space than would live oak.

Plants can be pruned into different shapes sublalés squares, rectangles, or animal figuresdaterspecial effects. This practice
(topiary) has become popular in recent years, lauttp pruned in this manner become focal pointsstnadild be used sparingly in
most landscapes. Topiaries can be grown by plaatsigall-leaved plant such as boxwood, Surinanrgheatal plum, or
pyracantha and training the plant into a specdiof. A new technique utilizes a wire mesh framechtis packed tightly with
sphagnum moss. Appropriate plant species includegpnias, ivy and creeping fig can be planted énsgphagnum, forming a

fully grown topiary in several months to 2 yearkeTpractice of growing plants against a wall (éspatequires frequent pinching
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and pruning. Plants trained in this manner areisptplants and not all plants are adaptable ®ghining technique.
Pyracantha, sea grape, fatshedra, magnolia, yauglyn podocarpus, and loquat make excellent espplants. Plants which
many consider to be large shrubs such as photisia myrtle, and pittosporum, can be trained intalstnees by gradually
removing (over a period of 1-3 years) all the fodieand small branches from the lower portion of @neore stems. This should
not start before the plants are 8' tall so thanthén trunks can develop properly. Small branckeésalong the lower trunk will
build trunk caliper and create a sturdier tree. binger they remain on the trunk, the thicker amdrger the trunk becomes.

Desirable form and branching pattern on a youngglaized shade tree such as live oak, sycamor@utresn magnolia. Major
limbs are spaced 12-24" apart along the trunkchustered at the same point on the trunk. B) Dbkréorm on a young, small-
sized patio tree such as dogwood, redbud or framgippajor limbs can be spaced closer togetheherirunk.

Influence flowering and fruit production

Larger fruit can be produced by selectively remgwiowers or developing fruits. Those remainingl i larger. Light pruning
helps to maintain annual flowering and fruitingfaut trees. Severe pruning on plants which flowarcurrent season's growth,
such as crape myrtle, will generally stimulate ‘atiee growth; and produce fewer, but larger flowtisters. On species which
flower terminally (e.g., azalea, cassia, crape Imyginching new vegetative growth during the grogvseason will stimulate
growth of lateral shoots and will increase the namtif blossoms produced. Remove developing seatstwacrape myrtle to
promote a second, and perhaps a third, flower ayspl

Safety pruning

The manner in which stems are attached to each atiteto the trunk influences the structural stterg the tree. Remove
branches with embedded bark having narrow "V" stiapetches in favor of wider-angled "U" shaped chet (Figure 2). Large
decayed, broken, or poorly attached tree limbs Ishioel recognized and promptly removed by a prodesdibefore they fall.
Remove dead branches and branch stubs as thegazhtol serious trunk decay. Periodic tree inspedtjoa professionally trained
tree specialist (arborist) can help prevent thé@satsoons from becoming unsafe conditions.

Remove limbs with embedded bark. They are pootiched to the tree and can split from the treéeg grow older. Embedded

bark is bark that is squeezed between stems. Tiba ofthe two stems appears as a "V". B) Retanid with raised branch bark
ridge at the union of the stems. The crotch betvikese stems appears as a "U" and representag simon between stems. The
crotches between the trunk and branches a, b ailtidevelop embedded bark. They should be remavieen the tree is young in
favor of the remaining wider angled branches.

Proper removal of a dead branch. Do not cut inkostiollen collar growing around the dead branclis Wil injure the trunk
since the collar is composed of trunk tissue. Gatgadashed line.

Rejuvenate old plants

Sometimes a shrub which is not growing well, despteiving adequate light, water and nutrients,bminvigorated or
"shocked" into growing by severe pruning. Typicathe plant either dies or begins growing vigorguslresponse to this drastic
treatment.

Pruning at transplanting
Shoot pruning for the purpose of compensatingdot toss at transplanting is not recommended. Pomheto remove dead,

diseased, crossed, rubbing or broken branches.tAlmauyear after transplanting, begin pruning teettep appropriate form and
structure.

Shrubs Trees
Azaleas Dogwoods
some Hydrangeas Fringe tree
Banana shrub African tulip-tree
Camellia Redbud
Spireas Magnolias
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Indian hawthorn
Wisteria
Star & saucer magnolia

Table 1

Winter and Spring flowering plants which can benad after flowering but before
flower buds form for next year's show. (Structymalning can be done at any time)

When to Prune

Trees and shrubs can be lightly pruned anytimemifomize reduction of next year's flowers, prunergp-flowering plants, such
as azaleas, spireas, and dogwoods, in late spefiogebthe flower buds set for the next season @ &pl These plants set their
flower buds on the previous season's growth and budr-winter on this older growth. For exampleg®oods and azaleas form
flower buds in July for the following year's flowdisplay. Pruning or pinching between the end efftbwer display and late
spring would not reduce the number of flower buets Binching the new shoots on azalea anytime frewvaral weeks after they
begin elongating through May will encourage latéma@nching. Each of these laterals is likely toedep a flower bud. Thus the
pinched plant produces many more flowers the fdligwear, than an unpinched plant. Pruning betwednand the flower
display would remove flower buds and reduce thediodisplay but should not affect the health ofphant. Plants that produce
flowers on current season's growth such as albelisscus and rose are usually pruned while dorraajist before the spring
growth flush (Table 2). Developing shoots can belpéd to encourage lateral branching which willaarde the flower display.
Moderate to severe pruning may encourage produofiéewer but larger blossoms or blossom clusters.

Pinching new spring or early summer growth on davtiich flower on subsequent shoot growth will amage more flower bud
formation for next year's flower display. Azaleaspond well to pinching.

Shrubs Trees
Allamanda Frangipani
Abelia Bottle brush
Hibiscus Cassia
Oleander Royal Poinciana
Rose Jacaranda
Acacia

Golden rain tree
Princess-flower
Crape myrtle

Table 2

Plants producing flowers on current season's grewiich can be pruned during the
dormant season. (Structural pruning can be doaayatime) Shrubs Trees

It is best to prune trees late in the dormant seasseveral weeks following a growth flush. Prgnat other times frequently
promotes undesirable sprouting. Trees sprout exedgsind are easily damaged when pruned duringeashoot elongation. The
worst times to prune are when leaves are formirmgn@t prune trees which are under stress. Mosgesens, such as podocarpus,
holly, boxwood, ligustrum, juniper, and wax myrtt&n be pruned anytime. Terminal growth of pinestoacontrolled by

Project Manual #11-70- Grass Cutting & TrimmingnfRwal of Leaves & Mulching & Pruning of Shrubs (B&ations)
Page 96 of 96



removing one-half of the new shoot in the sprirg jarior to needle expansion (Figure 5). This erages new bud formation at
the pinch, slows growth on the pinched branch,ardtes a more compact plant. Never pinch a pinéat times of the year
since new buds will not form.

Prune pines by pinching one-half of the new shedbte the needles elongate. To encourage rapid slevelopment and greatest
overall plant growth, prune just prior to bud swielthe spring. To retard growth for maximum dwagfieffect, prune just after
each growth flush, when leaves have expanded fLéiie summer pruning may stimulate an additionatflof shoot growth on
species which flush several times each year. Télesets could be damaged by an early frost. Clo@alising) of pruning
wounds on most trees and shrubs should be most ifggriuning is conducted just before, or immediafellowing the spring
growth flush. This is desirable because a closeahdids more aesthetically pleasing-, and insedtgades, and decay organisms
are discouraged from entering the plant. In addjtemld injury can be reduced if pruning is conédctlose to spring bud break.
Late fall and early winter pruning can stimulatevrgrowth, particularly during a mild period duritfie winter.

These succulent stems are not cold hardy and candily damaged, even by a light frost. Low wirteenperatures can also cause
cambium damage beneath improperly executed prunitgg even if growth is not stimulated by prunifgis is particularly true

of plants which are marginally hardy. If in doulbbat cold susceptibility, it is best to delay heavyning to just before growth
begins in the spring. Some trees such as birchlendpgwood, elm, and walnut bleed sap from prumednds if they are pruned
during late winter or early spring. This "bleeding'hot usually harmful to the tree, but the drigpsap is often objectionable.
Trees which show this tendency should be prunéaténfall or early winter.

Pruning Techniques

Plants are pruned by either heading back or thinriteading back (Figure 6) is the selective cutthtgerminal ends of twigs or
young branches back to an axillary bud or nodes Tdéghnique produces a denser tree or shrub betaissrlly increases the
number of shoots and leaves.

Heading back a young unbranched trunk will force tavfour buds back from the cut into vigorous ghptigrowth. Undesirable
multiple leaders with embedded bark will developtes from this type of pruning; however, propgigced, these cuts can
create and maintain a nicely formed shrub. B) Ghdindm an unpruned shoot will be more typical af tiatural form and more
uniformly distributed along the trunk. Note the izontal branching habit and the desirable cenaadiér.

However, new growth is typically vigorous and upitig-developing from two to several buds just bdktime pruning cut. The new
foliage may be so thick that it shades the lowemngn forming a top-heavy plant. This can be avoiateshrubs by heading back
shoots to several different heights

Heading back shrubs is cutting back terminal shtm&bud or node. A) Heading back all shoots ¢osdime height produces a
leggy, top heavy shrub. B) Heading back shooteteal different levels produces a more naturdlerflooking shrub.

Heading back (stubbing) trees is rarely warranteldndscape sites. If it is necessary, e.g., ta@heneath power lines or to clear
a tree from interfering with a structure, alwayadhéack to a fork where there is a live branchédadirop-crotching).

Heading back trees is rarely necessary if they wewperly placed in the landscape. Heading bagelimbs is very damaging
and shortens the life span of the tree. Properihgddalled drop-crotching) in trees is pruning badork with a living branch
which will become the new leader.

Within several months, prune out all sprouts gragwimresponse to the pruning cut. Never "hat-rackindscape tree, i.e., cut all
branches back to about the same length withoutdefga their location.

Never "hatrack" a tree by heading back all bran¢bes indiscriminate location.

This type of pruning has no place in horticultunel & not recommended. When heading back tregsrobs, make the cut on a
slight slant 1/4 inch above a healthy bud. The $hmuld be facing the direction preferred for neavgh.

Thinning is the complete removal of branches badkteral branches or the main trunk; or, in shrtdnshe ground. Thinning
gives a plant an open appearance and can encawraggrowth inside the crown depending on how tlaatplk thinned. If
thinning is heavy, interior sprouts will developthe plant is lightly thinned, interior shoots amet likely to develop. This
technique is used primarily on shrubs to controé svhile maintaining a natural appearance. It estérto hedging or heading to
the same spot on all branches which gives a shroarécured, controlled appearance. Trees can bedtiito increase light
penetration, encouraging turf growth beneath the. tfrees with properly thinned crowns also registl damage better than
unpruned trees. This is a specialized techniquepgezformed by a professional arborist.

Project Manual #11-70- Grass Cutting & TrimmingnfRwal of Leaves & Mulching & Pruning of Shrubs (B&ations)
Page 97 of 96



Thinning is complete removal of branches back leteral or the main trunk or, in shrubs, to theugidh Proper thinning of shade
trees first removes branches rubbing, crossedeaar other, dead, diseased or dying. If furthemihg is desired, remove
branches back to major limbs to create an openrcr8pace remaining branches along the major limlgéve each room to
develop. Removing upright branches creates a nmeading tree; remove horizontal branches to createre upright form.
Grass grows better beneath thinned trees.

Pruning Shrubs

The first step in pruning a shrub is to removedatid, diseased, or injured branches. Pruning shadrsaws can be dipped in a
weak alcohol solution (1 part to 9 parts waterptevent the spread of disease between plants. Rebranches that cross or
touch each other and those that look out of pldidbe shrub is still too dense or large, removens®f the oldest branches. Head
back excessively long branches to a bud or labraaich that is 6 to 12 inches below the desiralaletfheight. If the shrub is 2 to
3'too tall, heading (Figure 6) and thinning (Figdrl) may be desirable. Do not use hedge shedrsach branch separately to
different lengths with hand pruners. This will main a neat informal shrub with a natural shapan®Isheared into various
geometric shapes produce a formality not suitatmlerfany modern, natural landscapes. See the falpaéction on hedge
pruning for a discussion of formal pruning. A prdpéeruned shrub is a work of art and beauty anglsdwot look as if it has been
pruned. Pruning cuts should not be visible, buated inside the plant, covered up by remainingési

Rejuvenation of Shrubs

Rejuvenation is a drastic method of pruning oldibkrthat have become much too large or have a éangeint of non-flowering
wood. On single-stem shrubs such as ligustrum andiegia, rejuvenation is carried out over a peobd-3 years by severe
thinning out to the basic limb framework. One-thiodone-half of the old growth is removed each year

Rejuvenation on single stem and grafted shrubarised out by severe thinning out to the basic &anork.

Multiple stem shrubs are rejuvenated by cuttingkladcstems at ground level over a period of 3 geRemove 1/3 of the old,
mature stems the first year. The second year re®vef the remaining old stems and head back &twogts growing from the
previous year's pruning cuts. Remove the remaioidgvood and head back the long new shoots inring season.

Rejuvenation of multiple stem shrubs. A) First ygamove 1/3 of old, mature stems near ground l&8)Eecond year, remove %2
of the remaining old stems and head back long erg¢ed shoots from last year's growth. C) Third yesanove the remaining old
stems and head back the long new shoots. D) Grawttie end of the third season (rejuvenated shrub).

The best time for rejuvenation is in late winterearly spring, just before growth begins. Largé, siirubs should not be
rejuvenated during late summer, as new growthheilstimulated and possibly killed by cold weatimethie winter. Pruning cane-
type shrubs such as nandina and mahonia is bestaioa 2-or 3-year cycle. The tallest canes areguito a stub 3"-6" above the
soil line during the first spring, just as growthgins. By the second spring, last year's mediuedstanes have grown to become
tall canes and should be cut back to a 3" stube€&om the first year's pruning have already bagugrow and are one to three
feet tall by now. In the third spring, the canesalihwere the shortest in-the first spring are rniawly tall and can be cut back. In
this way, there is always foliage near the groumdi the shrubs can be kept from becoming leggyn@ntlina canes generally will
not flower during the growing season following png

Hedge Pruning

The method of pruning hedges depends on the typedife desired. Informal hedges generally constrow of closely planted
shrubs which are allowed to develop into their reltshape. Annual pruning consists of thinning hedding hack just enough to
maintain desired height and width. Formal or clghbedges require a specialized pruning which magine a continuous job
during the growing season. The desired appeardracéoomal hedge is a soft outline of foliage fréime top of the hedge to the
ground. There are two important factors to remena§®m pruning formal hedges. 1) Hedges shouldippead while new growth
is green and succulent. 2) Plants should be trimsoettie base of the hedge is wider than the taqu(€i21). Hedges pruned with
a narrow base will lose lower leaves and branckeause of insufficient light. This condition willonsen with age resulting in
sparse growth at ground level and an unattractegé which does not give desired privacy. Flowehiadges grown formally
should be sheared after thegve bloomed as more frequent shearing reducesarurhblooms. If the blooms are of secondary
importance, pruning may be conducted at any tinoelSIshould be kept sharp for easier cutting withigjuring surrounding
tissue. Injured tissues are susceptible to diseadelecay which can lead to long-term health prosltor the plant.

Plants pruned as a solid hedge should be widaeadidttom than the top.

Hand pruners are used to cut branches less tham didmeter. B) Loppers are used to cut branches &f' in diameter. C)
Hedge shears are used to shear formal hedgesvid)a&a used to remove larger branches. E) Bothshea saws are available
on poles which are handy to prune difficult-to-tedcanches. END OF SECTION
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